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ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolis, MD 21401 | 410-222-5000-410-222-5500 (TDD) | www.aacps.org

August 22, 2024

Karen Acevedo, Contract Sales Team Lead
School Health Corporation

5600 Apollo Drive

Rolling Meadows, IL 60008
bids(@schoolhealth.com

Reference: Anne Arundel County Public Schools Solicitation #25CM-002, Materials of
Instruction — Catalog Discount Program

Dear Karen Acevedo:

The Board of Education of Anne Arundel County approved your contract with Anne Arundel
County Public Schools for the Catalog Discount Program. A copy of the fully-executed contract is
attached. If you have any questions regarding the contract, please contact Julie Hale at 410-222-
5165, or via email jhale@aacps.org

AACPS looks forward to working with your company.

Sincerely,

O
Mary Jo Childs
Director of Purchgsing

MIClje
cc: Julie Hale

BELONG. GROW. SUCCEED.



( ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS)
. PURCHASING OFFICE

2644 RIVA ROAD
ANNAPOLIS, MARYLAND 21401

ANNE ARUNDEL

COUNTY PUBLIC SCHOOLS

WL GRS a

Request for Bid #25CM-002

Title: MATERIALS OF INSTRUCTION CATALOG DISCOUNT PROGRAM

Issued: Tuesday, July 2, 2024 Buyer: Julie Hale, CPPB, Senior Buyer Specialist jhale@aacps.org

Bid Due Date: Tuesday, July 23, 2024, at 2:00 pm EDT in the Purchasing Office.

The opening is public and will be conducted in the Bid Room at the above address. If the Central Office Building (address
above) is closed due to inclement weather, bids shall be due on the next business day that the building is open. The bid
opening time remains the same regardless of the opening day. Call 410-222-5000 to determine if the building is closed.
The closing of schools does not always constitute the closing of the Central Office Building.

Minority and Small Business Enterprises and Veteran-Owned Businesses are encouraged to respond to this RFB.

This bid must be signed by a bidder authorized to make a binding commitment for the firm submitting the bid. By
submitting a bid in response to this RFB, the bidder selected for award agrees that it shall comply with all federal, State,
and local laws, and AACPS policies and regulations applicable to its activities under the resulting contract. Any bidder
selected for an award, including businesses outside of the State, must comply with registration/verification requirements
of the Maryland Department of Assessments and Taxation. www.dat.maryland.qov

Your signature on this page provides AACPS with your acknowledgment and acceptance of the terms and conditions
contained in the Request for Bids. When this page is executed by an authorized officer of Anne Arundel County Public
Schools, these specifications, terms and general conditions, and price bid shall become a legally binding contract
between the successful bidder and AACPS.

Name of Bidder: School Health Corporation

Address: 5600 Apollo Dr, Rolling Meadows, IL 60008

Phone: 866-323-5465 Web Address: Www.schoolhealth.com gp,4i: bids@schoolhealth.com

Federal ID or Social Security Number. MD Dept. of Assess. & Taxation # ~
MDOT MBE Certification #, if any ~ DGS Small Business Registration #, if any: ~
Date Bid Submitted: //15/2024 Signature of Bidder: )/{(M-'\ ( fx’ﬂ{,{"}-fv b

Printed Name and Title: K<@ren Acevedo/ Contract Sales Team Lead

Accepted by AACPS Director of Purchasing \j\/\/\ O S/ / Ll } (/%

\ J (Date) !

Award Limitations:

13% Catalog Discount
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Section I: GENERAL INFORMATION

1..

The Board of Education of Anne Arundel County, also referred to as Anne Arundel County Public Schools
or AACPS, is soliciting competitive sealed bids for a Materials of Instruction Catalog Discount Program
as more fully described herein.

The schedule of the bidding process is as follows:

Issuance of RFB Tuesday, July 2, 2024

Questions to AACPS Buyer No later than Thursday, July 11, 2024, at Noon EDT
Bids are due to AACPS Purchasing Office | Tuesday, July 23, 2024, at 2:00 pm Eastern Time
Anticipated award On or about August 22, 2024

Bidders are responsible for reviewing and understanding this solicitation. To that end, prospective bidders
may submit questions to the AACPS Buyer named above.

Questions must be in writing and submitted via hard copy or email.

Questions received after the above date will be answered only if time permits.

The Buyer will distribute a written summary of responses to timely-received questions to all
prospective bidders known to have received a copy of this RFB.

e A Bidder who has received this document should immediately visit the AACPS website
(http://bids.aacps.org/) and register as a plan holder for this Bid. This will ensure that the bidder is
notified of any addenda, additional materials, or other communications related to this RFB.

e  Oral communications are not binding.

2. NO OBLIGATION
This solicitation implies no obligation on the part of AACPS.

3. Q.QMEEIIIIME_SEALEEEID_EB%ES.S

Bidders shall submit all requirements outlined in the RFB.
e A bidder may not offer more than one price on each line item.

e The buyer will review each bid submission for responsiveness. If the bid is determined to be not
responsive or the bidder not responsible, the bid will be rejected, and the bidder notified in
writing accordingly.

o AACPS may award contract(s) based on groups, individual line items, lots, or any combination
thereof, at the sole option of the AACPS.

¢ Recommendation for award will be made to the responsible bidder(s) submitting the lowest
responsive bids(s) and representing the best value to Anne Arundel County Public Schools in
accordance with Sect. 5-112 of the Education Article, Maryland Annotated Code.

4. BID SUBMISSION INSTRUCTIONS
e Bids may be submitted electronically. Electronic bid submissions must be done through the
AACPS website. When submitting an electronic bid, go to www.aacps.org; then click Vendors &



Contractors/Bid Information/Current Bid Information/Bid Submissions (in red). The time of receipt
is the time the electronic submittal is RECEIVED by Anne Arundel County Public Schools — NOT
the time you begin the upload. Please allow additional time for your submission to be fully
uploaded. AACPS is not responsible for technical failures that result in a late submission. The bid
must be combined into one PDF file. Do not upload each document separately.

e Bidders who wish to mail in or drop off their bid shall submit one paper copy, including all
attachments, on or before the bid due date and time specified on the title page. Bidders shall also
submit one electronic copy of the bid on a flash drive.

¢ Bids sent for next-dav delivery via USPS are delivered to the nearest post office — not the AACPS
Central Office. AACPS then retrieves deliveries from the Post Office the next day. Bidders using
this USPS shipment method should allow at least one extra business day for delivery to the Central
Office.

e Bidders are responsible for properly labeling their bid envelope with the company name,
address, bid number, and due date. AACPS is not responsible for a bid that may be
inadvertently opened before the bid due date unless it is submitted with proper labeling.

e E-mailed bids will not be accepted.

» Bidders may not submit an electronic bid AND a paper bid for the same solicitation. Similarly,
bidders may not submit an electronic bid twice on the AACPS online system for the same
solicitation. If that happens, a bidder may request to withdraw one of the bids in writing ONLY IF
THE TIME FOR BID SUBMISSION HAS NOT LAPSED. If the time for bid submission has lapsed
and the bidder has not made a written request to withdraw one of the bids, AACPS will reject the
second bid submitted, regardless of how it is submitted.

e Any bids received after the date and time specified are considered late and will be rejected on
that basis. It is the sole responsibility of the bidder to ensure that their bid is submitted on or
before the bid due date and time specified in the solicitation. Late bids will be refused, returned
unopened, or destroyed at the bidder's request.

S. TION OF

This solicitation is subject to cancellation when determined by the Director of Purchasing to be in the best
interest of AACPS. AACPS may reject any or all bids when determined by the Director of Purchasing to
be in the best interest of AACPS. Additionally, to ensure fair competition and to permit a determination
of the lowest responsive bid from a responsible bidder, AACPS may reject bids that include omissions,
alterations of form, or that are conditional or irregular in any respect, or reject non-responsible bidders
that show a risk of default.

6.

The bidder warrants that the bid price shall be effective for a period of not less than 90 days from the
date bids are due in order to give AACPS time to award the contract. NOTE: For the successful bidder,
prices shall remain firm over the duration of the contract.

7.
If a bidder takes any exceptions to the terms and conditions of the RFB, a bidder shall notify AACPS in
writing not later than ten calendar days (Saturdays and Sundays included) before bids are due. Failure



to take exceptions within the timelines indicated shall be construed by AACPS as full acceptance of the
stated terms and conditions.

8. REQUIRED DOCUMENTS

The required documents for this solicitation shall include the signed, original, unaltered solicitation
documents including any addenda issued by AACPS, financial statement, completed Qualifications
Affidavit, completed Bid Work Sheet, and any other additional documents requested. Failure to do so
may result in the rejection of the bid. Acceptable documents for compliance with the Financial Statement
requirement include bidder’s:

o Latest Balance Sheet and Income Statement prepared by an independent accounting firm;
e Annual Report;

e Dun & Bradstreet complete Business Report; or

e Other financial documents determined to be acceptable by the Director of Purchasing.

9

No bid can be withdrawn after it is submitted to AACPS unless the bidder makes a written request to the
buyer, before the bid due date, or if the bidder provides clear and convincing evidence that a mistake in
the bid calculation has been made and only then with the approval of the AACPS Director of Purchasing.

10. o
AACPS does not accept responsibility for any expenses incurred in the bid preparation and presentation
requirements, if any. Such expenses are the sole responsibility of the bidder.

11. COOPERATIVE PURCHASING

In accordance with State Finance and Procurement Article, Sect. 13-110, Maryland Annotated Code,
AACPS reserves the right to extend the terms of any contract resulting from this bid to public bodies,
subdivisions, school districts, community colleges, colleges, and universities including nonpublic schools.
The Contractor agrees to notify AACPS of those entities that request to use any contract resuiting from
this bid and provide usage information to AACPS, if requested.

Anne Arundel County Public Schools assumes no authority, liability, or obligation, on behalf of any other
public or non-public entity that may enter into a cooperative agreement associated with the contract
resulting from this bid. All purchases and payment transactions will be made directly between the
contractor and the requesting entity.

12. PROTESTS

This contract shall be subject to the provision of the Board of Education of Anne Arundel County Policies
and Regulation DEC-RA.

13. REGISTRATION

Pursuant to the Corporations and Associations Article of the Annotated Code of Maryland, businesses
created in a state other than Maryland may have to register or qualify with the State Department of
Assessments and Taxation (SDAT) before doing business in Maryland. Bidders should contact the
SDAT directly to determine their registration requirements:
http://dat.maryland.gov/businesses/Pages/Non-Maryland-

-Business-Entities.aspx

Bidders that are Maryland businesses must be in good standing with the State Department of
Assessments and Taxation. Your business status can be verified at

https://egov.maryland.gov/BusinessExpress/EntitySearch. Out-of-State bidders must be in



good standing with their home state authority.

Bidders that fail to comply with these requirements may be rejected as not responsible.

14. ANTI|-BRIBERY

The Contractor warrants that neither it nor any of its officers, directors, or partners nor any of its
employees who are directly involved in obtaining or performing contracts with any public body has been
convicted of bribery, attempted bribery or conspiracy to bribe under the laws of any state or of the federal
government.

15. TAXES

AACPS is exempt from federal excise taxes [52-73-0144K] and State and local sales or use taxes
[3000110-2]. Bidders may not include these taxes in their bid price. If a contractor is required to furnish
and install material in the construction or improvement of real property in performance of a contract, the
contractor pays Maryland sales tax and exemption does not apply.

16.

The use of drugs, alcohol, and tobacco products is not permitted on school property. AACPS
Board Policy and Regulation GAC-RA and COMAR 13A.02.04 require AACPS to maintain drug, alcohol,
and tobacco-free work environments. Failure to comply with this clause is considered a material breach
of contract that may result in termination

17.

AACPS reserves the right to waive any minor irregularities in the solicitations or bids. AACPS reserves
the right to negotiate or modify any element of the bid to ensure that the best possible arrangements for
achieving the stated purpose are obtained.

18. SUBCONTRACTORS

AACPS shall enter into an agreement with the selected Contractor(s) only. The selected Contractor(s)
shall be responsible for all services required by this RFB.

19. =

No official or employee of AACPS whose duties as such official or employee include matters relating to
or affecting the subject matter of this contract, shall during the pendency and term of this contract and
while serving as an official or employee of AACPS become or be an employee of the contractor or any
entity that is a subcontractor on this contract.

20.

A. Registered Sex Offender

Maryland Law requires sex offenders to register with the local law enforcement agency in the county in
which they will reside, work, or attend school. See Criminal Procedure Article, §11-707, Annotated Code
of Maryland. An AACPS Contractor may not knowingly employ an individual to work at a school if the
individual is a registrant. A Contractor violating this Law is guilty of a misdemeanor and may be subject to
imprisonment not exceeding five years or a fine not exceeding $5,000, or both. See Section 11-722 of the
Criminal Procedure Article, Annotated Code of Maryland.

B. Other Crimes
An AACPS Contractor or subcontractor may not knowingly assign an employee to work on school premises
with direct, unsupervised, and uncontrolled access to children if the employee has been convicted of:



Section 3-307 of the Criminal Law Article, Maryland Annotated Code, Sexual Offense in the Third Degree;
Section 3-308 of the Criminal Law Article, Maryland Annotated Code, Sexual Offense in the Fourth Degree;
An offense under the laws of another state that would constitute a violation of Sections  3-307 or 3-308
of the Criminal Law Article if committed in Maryland;

Child sexual abuse under Section 3-602 of the Criminal Law Article, Annotated Code of Maryland;

An offense under the laws of another state that would constitute child sexual abuse under Section 3-602
of the Criminal Law Atticle if committed in Maryland;

A crime of violence as defined in Section 14-101 of the Criminal Law Article, Annotated Code of Maryland;
or

An offense under the laws of another state that would constitute a crime of violence under Section 14-101
of the Criminal Law Article if committed in Maryland.

See Education Article, §6-113, Annotated Code of Maryland

C. AACPS Contractors shall ensure compliance with the requirements in Sections A and B above for their
workforce. Workforce means all of the Contractor's direct employees, subcontractors, and independent
Contractors.

D. Violations of any of these provisions may result in immediate termination for cause.

E. Contractor workforce requiring access to any of the AACPS schools located on the secure portion of
Fort Meade will require additional background checks conducted by the Installation.

Each Contractor shall screen their workforce to ensure that a Registered Sex Offender does not perform
work at a county public school and that a subcontractor and/or independent Contractor conducts
screening of its personnel who may work at a school. The term workforce is intended to refer to all the
Contractor's direct employees and subcontractors and/or independent contractors it uses to perform the
work. Violations of this provision may cause AACPS to take action against the Contractor up to and
including termination of the contract.

In addition to the requirements of Section 20 above, Contractors shall comply with the requirements of
Section 6-113.2 of the Education Article, Maryland Annotated Code, regarding screening of applicants
for employment.

22.

Bidder should identify those portions of its bid that it considers confidential, proprietary commercial
information, or trade secrets, and provide, upon request, justification why such materials, if requested,
should not be disclosed by the AACPS under the Maryland Public Information Act. Bidders are advised
that the Director of Purchasing may be required to make an independent determination whether the
information may be disclosed.

23. GIFTS

In accordance with Board Policy BAF, contractors are notified that the giving or offering a gift or series of
gifts to a Board official or employee is improper and may result in disqualification from future work on the
grounds that the donor/bidder is no longer a responsible bidder or vendor.

24, :
Contractors are reqwred to register on eMaryland Marketplace Advantage at




https://emma.maryland.gov within five days following notice of award. Maryland law requires

local and state agencies to post award notices on eMaryland Marketplace Advantage This cannot be
done without the contractor’s self-registration in the system. Registration is free. Failure to comply with
this requirement may be considered grounds for default. It is recommended that any interested bidder
register with eMaryland Marketplace Advantage regardless of the award outcome for this procurement
as it is a valuable resource for bid notification for municipalities throughout Maryland.

25. TIE BIDS

“Tie bids” mean responsive bids from responsible bidders that are identical in price, terms, and
conditions. In the event of a tie bid, an award shall be made to the in-state business if identical
favorable bids are received from an in-state and out-of-state bidder.

If both low bids are from in-state businesses, the award may be made to the in-state low bidder that is
an MDOT-certified minority business enterprise or State certified small business. If none of the tie-
breaking rules apply, a drawing shall be conducted. In addition to the Buyer, an AACPS employee shall
also be present to verify the drawing and certify the results on the bid tabulation sheet.

26. CHECKLIST for requirements in your bid response, provided for your convenience:

a. Return the gntire, original RFB document, including the title page, bid worksheet, and
addenda, if any. If the bid is not electronically submitted, then one paper copy and one
electronic copy provided on a flash drive are required.

Qualifications Affidavit

Financial Statement

Completed Electronic Funds Transfer Request Authorization

Completed Acknowledgement of Nepotism Policy

Copy of Bidder's catalog and/or website information

ol N

Failure to provide all of the requirements may be cause for the rejection of your bid.

A Bidder who has received this document should immediately visit the AACPS website
(http://bids.aacps.org/) and register as a Plan Holder for this Bid. This will ensure that the
bidder is notified of any addenda, additional materials, or other communications related to
this RFB.






