16CM-062 MAPT Cooperative Paper Bid

wials P2 A
Buyer's Initials_{ #1.£.4

VENDOR W.B .Mason Contract Paper Group Veritiv Corporation

ITEM DESCRIPTION UNIT PRICE| TOTAL PRICE |UNIT PRICE| TOTAL PRICE | UNIT PRICE | TOTAL PRICE
A | Anne Arundel County Public Schools
Premium #4 Xerographic Paper 8.5X11"

A. 1 |White 20 Ib. 344,400 2.208 $760,435.20 2.25; $774,900.00 2269 $781,443.60
Premium #4 Xerographic Paper 8 5X11"

2. A|20 Ib. Pink 3,200 3.09 $9,888.00 3.327 $10,646.40 3.339 $10,684.80
Premium #4 Xerographic Paper 8.5X11"

B.|20 Ib. Biue 4,800 3.09 $14,832.00 3.327 $15,969.60 3.339 $16,027.20
Premium #4 Xerographic Paper 8.5X11"

€20 [b. Tan 1,600 3.09 $4,944.00 3.327 $5,323.20 3.339 $5,342.40

Premium #4 Xerographic Paper 8.5X11" ]

D420 Ib. Green , 3,200 3.09 $9,888.00 3.327 $10,646.40 3.339 $10,684.80
Premium #4 Xerographic Paper 8.5X11"

E.120 lb. Canary 2,800 3.09 $8,652.00 3.327 $9,315.60 3.339 $9,349.20
Premium #4 Xerographic Paper 8.5X11"

F.j20 Ib. Goldenrcd 2,400 3.09 $7,416.00 3.327 $7,984.80 3339 $8,013.60

‘| Total $816,055.20 $834,786.00 $841,545.60

AA. A.|Flucrescent 20lb. 8.5X11 Blue 1,600 435 $6,960.00 4.337 $6,939.20 4,585 $7,336.00

B.Fluorescent 20lb. 8.5X11 Green.. . 2,000 4.35 $8,700.00 4,337 $8,674.00| 4.585 $9,170.00

C|Fluorescent 20Ib. 8.5X11 Orange 2,000 4.35 $8,700.00 4.337 $8,674.00 4.585 $8,170.00

DJFlucrescent 20Ib. 8.5X11 Pink 2,000 4.35 $8,700.00 4.337 $8,674.00 4.585 $9,170.00

E.|Fluorescent 201b. 8.5X11 Red 2,000 435 $8,700.00 4.337 $8,674.00 4.585 $2,170.00

F.|Flucrescent 20Ib. 8.5X11 Yellow 4,000 435 $17,400.00 4337 $17,348.00 4.585 $18,340.00

AA. |Total Bid Price AACPS $59,160.00 $58,983.20 $62,356.00

Bold indicates awardees

L e e
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RREXTEE

( ANNE ARUNDEL COUNTY PUBLIC SCHOOLS
Puchasing 1ecm g4 RonD

ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

REQUEST FOR BID #18CM-062

Date of lssue December 28, 2015 Buyer; William T. Hubbard, CPPB, lLead Buyer MID ATLANTIC
PURCHASING TEAM (MAPT) COOPERATIVE PAPER BID

Bld Due Date: Bids are due no later than January 28, 2016 at 11:00 AM Eastern Time in the Purchasing Office.
The opening is public and shall be conducted in the Bid Room at the address shown above. NOTE: If the
Central Office Building (address above) Is closed due to inclement weather, bids shall be due on the next
business day that the bullding is open. The originally schedufed bid opening time shall remain the same
regardiess of the opening day. Use telephone number 410-222-5160 to determine If the building Is closed.
" ALSO NOTE: The closing of schools does not constitute the closing of the Central Office Building.

NOTE: MINORITY & SMALL BUSINESS ENTERPRISES ARE ENCOURAGED TO RESPOND TO THIS RFB.

This Bld must be signed by an owner, partner, or In the case of the corporation, the President, Vice President,
Secretary, or other cotporate officers. To be signed by any other official, a Power of Attomey or Corporate
Resalution must be attached to the bid. I the bidder Is a corporation, then It must be registered in accord with the
Corporations and Associations Article of the Annotated Code of Maryland, Your signature on this page hereby
provides the AACPS your acknawledgment and acceptance of the terms and conditions contalned in the Request
for Bld and the execution of same during the discharge of any succeeding contract,

it shall be clearly understood that unless otherwise Indlcated, when this page I executed by an authorized officer
of the Anne Arunde! County Public Schools (*AAGPS"), these specifications, terms and general conditions, and
price bld shalf become a legally binding Gontract between the Successful Bidder and the AACPS.

Name of Bidder,___ "B Mason Co, Inc.
9420 Gerwig Lane, Columbia, MD 21046

Address:
Phone: o 9262766 Fax 410-290-6817
Emall jeffrey.kirsh@wbmason,com
Federal 1D or Social Security Number: 042455641 Payment Terms: Net 30 Days
MDOT MBE Certification # DGS Small Business Registration #:
‘)\'.

Weh Address: W whimason com MD De@. & Taxatlon # E{3928221
Date Bid Submitted; _ 1"26-16 Signature of Bidder: Neme —

: Danicl Orr Ir,, Senior V.P.

Printed/Typed Name and Title;

(1 /"Laté‘ , f?,[/ (AL ;Q{qui 7ZtL*7\, Page 1
' — 7 7} ‘[‘A ‘ge
Ll Caney, ?4uen({
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Section I: GENERAL INFORMATION

1. GENERAL

The Board of Education of Anne Arundel County, also called Anne Arundel County Public Schools
("AACPS" is soliciting competitive sealed bids, as the lead agency for a regional consortium, for all
necessary supplies, materials, equipment, labor and supervision required to provide the services as
more fully described herein, Services shall be performed in accordance with the specifications, terms,
general conditions, and attachments (if any). If further information Is required, contact the buyer at
410-222-5160. I is the responsibiiity of bidders to check for addenda on our web page
(www.aacps.org) prior to the bid openingy.

Familiarize yourself with the Request for Bid (RFB), The opening place, due date and time are stated
herein. Schedules for site inspections and or pre-bld conference, if required, are also noted.
Familiarize yourself with the Instructions to Respondents, Check off List, Specifications, Qualifications,
Mandatory Terms and Conditions, Price Proposal Work Sheet, Experience Questionnalre, Plans (if any)
and Site Conditions.

AACPS s functioning as the lead agency for the Baltimore Regional Cooperative Purchasing
Committee (“BRCPC"). Appendix A contains the additional terms and conditions for this regional
procurement and are consldered incorporated in any resulting contract.

2.  NO OBLIGATION
This Inquiry implies no obligation on the part of the AACPS.

3. BIDINSTRUCTIONS .

Respondents are responsible for properly labeling their bid envelope with their name, address, bid
number and due date. AACPS shall hot be held responsible for a bid, which may be inadvertently
opened prior to the specified opening date, unless it is submitted with proper labeling.

4. REJECTION/CANCELLATION OF RFB

This solicitation is subject to cancellation when determined by the Supervisor of Purchasing to be in the
best (nterest of AACPS, Additionally, to insure falr competition and to permit a determination of the
lowest responsive and responsible bidder, non-responsive or non-responsibie bids which demonstrably
show a risk of default, or which include omlssions, alterations of form and bids that are conditional or
irregular in any respect, may be rejected by the Supervisor of Purchasing.

\
5. PRICE GUARANTEE
The bidder warrants that the bid price shall be effective for a period of not less than ninety (90) days
from the date bids are dus. NOTE; If successful, prices shall remain firm over the duration of the
contract stated herein.

6. EXCEPTIONS

Should a bidder find any discrepancy [n the plans and/or specifications or should there be any doubt as
to the meaning or intent of any part thereof or should bidder have any exceptions to the terms and
conditions stated herein, bidder must, not later than seven days (Saturdays and Sundays included)
prior to the opening of bids, request clarification from the AACPS, which shall correct the discrepancy,
Failure to request such clarification shall be construed as a waiver of any claim by the bidder for
expense made necessary by reason of a later interpretation of the contract documents by the
Supervisor of Purchasing.

Failure to comply with this paragraph shall Indicate full acceptance of the terms and conditions as
stated, and/or result in the rejection of your bid as non-respensive.

Page 3




=
E

RFB 16CM-062

7. SUBMITTALS :

The submittals for this solicitation include the original, unaltered solicitation document including any
addendums issued by AACPS, financial statement, Quallfications/Experience Questionnaire, Bid Work
Sheet, and any other additional documents requested herein shall be completed and returned with
each bid/proposal. Failure to do so may cause rejection of bid, Acceptable documents for compliance
with the Financial Statement requirement Includes bidder's:

Latest Balance Sheet and Income Statement as computed by an independent accounting firm;
- Annual Report;

Dun & Bradstreet complete Business Report or

Other financial documents as determined acceptable by the Supervisor of Purchasing.

e © B 8

8. LATE BIDS .

Late bids will not be accepted unless there is a mistake on the part of an AACPS employee that causes
the bid to be late. Otherwise, it is the sole responsibllity for the bidder to ensure that their bid is
submitted on or hefore the date and time specified in the solicitation. Late bids wlll sither not be
accepted, returned unopened, or desiroyed at the bldder's request.

9. BID WITHDRAWAL

No bid ¢an be withdrawn after it is filed unless the respondent makes a written request to the buyer,
prior to the time set for the opening of bids, or if AACPS fails to award or Issue a notice of Intent to
award, or respondent provides clear and convincing evidence that a mistake in the bid calculation has
been made and only then with the approvel of the AACPS Supervisor af Furchasing.

10. COST OF BIDDING
AACPS accepts no responsibility for any expense incurred in the proposal preparation and presentation
requirements, if any. Such expense s fo be borne exclusively by the bhidder.

11, COOPERATIVE PURCHASING CLAUSE

Anne Arundel County Public Schools reserves the right to extend all of the terms, conditions,
specifications, and unit or other prices of any contract resulting from this bid to any and all public
bodies, subdivisions, school districts, community colleges, colleges, and universities including noen-
public schools. This is conditioned upon mutual agreement of all parlies pursuant to special
requirements, which may be appended thereto. The supplier/contractor agrees to notify the issuing
body of those entitles that wish to use any contract resulting from this bid and will also provide usage
information, which may be requested,

Anne Arundel County Public Schools assumes no authority, liabllity, or obligation, on behalf of any
other public or non-public entity that may use any contract resulting from this bid. All purchases and
payment transactions will be made directly between the contractor and the requesting entity. Any
exceptions to this requirement must be specifically noted In the bid/proposal response,

12, PROTESTS

This contract shall be subject to the provision of the Board of Education of Anne Arunde! County
Policies and Reguiations, Code DEC-RA.

13. REGISTRATION

Pursuant fo Section 7-201 et seq. of the Corporations and Assoclations Article of the Annotated Cods
of Maryland, corporations must be registered with the State Department of Assessments and Taxation,
301 W. Preston Street, Baltimore, Maryland 21210, before daing business in this State.
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14, COMPETITIVE SEALED BID PROCESS
¢ Bidders shall submit‘ all mandatory requirements as set forth in the RFB.

» Bidders shall submit one capy of their bid, Including all attachments on or before the date and
time specified on the title page. Any and all bids received after the date and fime specified
shall be considered late and rejected on that basis,

¢ A bidder may not offer more than one price on each item even though two or more types or
styles shall meet specifications. Bidders shall determine for themselves which to offer. If a
bldder submits more than one price on an item, all prices for that item may be rejected at the
discretion of the Buyer,

» The Buyer will review each bid for responsiveness. If a bid is determined fo be not responsive
or a bidder determined to be not responsible, the bid shall be rejected and the bidder notlified
in writing accordingly.

e Award of this RFB may be made by group, item, fot or any combination at the sole op'tion of
the AACPS and shall be made to the bldder(s) offering the lowest favoratle bid price.

15. ANTI-BRIBERY

The Contractor warrants that nelther it nor any of its officers, directors, or parthers nor any of its
employees who are directly involved In obtaining or performing contracts with any public body has been
convicted of bribery, attempted bribery or conspiracy to bribe under the laws of any state or of the
federal government or has ehgaged in conduct since July 1, 1977, which would constitute bribery,
attempted bribery, or conspiracy to bribe under the laws of any state or the federal government.

16. SITE INSPECTION

If applicable, respondent is responsible for examining all locations and surroundings in which the
service is to be performed, thoroughly acquainting themselves with the details of the work and all
conditions and obstacles, if any, which may be encountered In the performance and completion of the
work. If any provision of these specifications is found by bidder to be Inconsistent with or contrary to
any existing rule, regulation, law or ordinance, the bidder shall report such to the Supervisor of
Purchasing.

A site Inspection may be made to the following locations:
A. Anne Arundel County Public Schools Contract Requirements
Delivery will be FOB Dastination to:
Anne Arundel County Public Schools Warehouse
8313 Grover Road
Millersville, MD 21108
Attn; Brian Dorsey 410-222-3861
B. Baltimore County Public Schaols
Deliveries will be F.Q.B. Destination to:
BCPS Logistics
9611 Pulaski Park Drive

Baltimore, MD 21220
Aitn: Nik Buckler, 410-887-6345
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C. The Howard County Public School System
Deliveries will be FOB Destination to:

6675 Amberton Drive
Elkridge, MD 21075
Altn: Warren Breltschwerdt 410-313-6727

17. TAXES

The AACPS Is exempt from Federal Exclse taxes [52-73-0144K] and Stale and local Sales or Use
taxes [3000110-2). Bidders may not include these taxes in their bid price. Exemption certificates will be
provided upon request. Where a Contractor is required to furnish and install material in the
construction or improvement of real properly in performance of a contract, the Contractor shall pay the
Maryland sales tax exemption does not apply,

18. BEST CUSTOMER
The AACPS expects to receive pricing of the best customer of the Supplier/Contractor. If during the life

of any resulting contract, 4 better price is offered to another customer, then that best price shall be
offered to the AACPS,

19, TOBACCO PRODUCTS

Drug, Alcohol, and Tobagco-Free Work Environments

Referenclng AACPS Board Policy GAC and Code of Maryland Regulations 13A.02.04, the use of
drugs, alcohol, or tobacco products is not permitted in or on property owned by the Board of Education
of Anne Arundel County. Fallure to comply with this clause is considered a material breach of contract
that may resuit in termination.

20. [RREGULARITIES

AACPS reserves the right to walve any minor mistakes In the solicitations and or bids. AACPS
reserves the right to negotlate or modify any element of the bid to ensure that the best possible
arrangements for achieving the stated purpose are obtained.

21. SUBCONTRACTORS

AACPS shall enter into an agreement with the selected Contractor(s) only. The selected

Contractor(s) shall be responsible for all products and services as required by this RFB.
Subcontractors, if any, shall be Identified and a complete description of their role relative fo this bid
shall be included af the time of the bld opening.

22, CRIMINAL BACKGROUND CHECKS/SEX OFFENDER NOTIFICATION
All bidders selected for award shall comply with, the following requirements of Section 11-722 of the
Criminal Procedure Article, and Section 6-113 of the Education Article, Annotated Code of Maryland:

A. Maryland Law requires sex offenders to register with the State and with the local law
enforcement agency in the county In which they will reslde, work, or attend school, An AACPS
contractor may not knowingly employ an individual to work at a school if the individual Is a
registrant, A contractor violating this Law is guilty of a misdemeanor and may be subject to
imprisonment not exceeding five years or a fine not exceeding $5,000, ot both.

See Section 11-722 of the Criminal Procedure Article, Annotated Code of Maryland.
B, An AACPS contractor or subcontractor may not knowingly assign an employee to work on

school premises with direct, unsupervised, and uncontrolled access to children, if the employee
has been convicted of:
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1) Section 3-307 of the Criminal Law Article, Maryland Annotated Code, Sexual Offénsa in the
Third Degres,

2) Section 3-308 of the Criminal Law Article, Maryland Annotated Cods, Sexual Offense in the
Fourth Degree,

3) An offense under the laws of another state that would constitute a violation of Sections 3-307 or
3-308 of the Criminal Law Article if committed in Maryland;

4) Child sexual abuse under Section 3-602 of the Criminal Law Article, Annotated Code of
Maryland;

B) An offense under the laws of another state that would constitute child sexual abuse under
Section 3-602 of the Criminal Law Article if committed in Maryland;

8) A crime of violence as defined in Section 14-101 of the Criminal Law Article, Annotated Code of
Maryland, or

7) An offense under the laws of another state that would constitute a crime of violence under
Section 14-101 of the Criminal Law Aricle if committed in Maryland.

See Section 6-113 of the Education Article, Annotated Code of Maryland

23, ACCESS TO PUBLIC RECORDS ACT

Bidders should identify those portions of its bid/proposal that it considers confidential, proprietary
commercial informatlon or trade secrets, and provide, upon request, justification why such materials, if
requested, should not be disclosed by the AACPS under the Maryland Public Information Act. Bidders
are advised that, upon request for this information from a third party, the Supervisor of Purchasing will
be required to make an independent determination whether the information may be disclased. Failure
to clearly Identify confidential, proprietary or trade sectet information will be an indication to AACPS that
the entire bid/proposal s available for public disclosure.

24, GIFTS

in accordance with Board Policy BAF, contractorsivendars are hereby notifled that the glving or offering
a gift or series of gifts {o a Board officlal or employee is improper and may result in disqualification from
future work on the grounds that the donor/offeror is no longer a responsible bidder or vendor.

25. eMarylandMarketplace REGISTRATION

Contractors are required to register with www.eMarylandMarketplace.com within five days following
notice of award. Maryland Law requires local and State agencies to post award notices an
eMarylandMarketpiace. This cannot be done without the contractor's self registration In the
system. Registration is free. Fallure to comply with this requirement may be considered grounds for
defauit. It is recommended that any interested bidder register with eMarylandMarketplace regardiess of
the award outcome for this procurement as it is a valuable resource for bid notification for State, county,
and municipal agencles throughout Maryland.

26. Chack-off list for requirements in your bid, provided for your convenience:

1, Return entire, original document including Title Page, Specifications, Addendums and Bid

Work Sheet

2. Qualification/Experience Questionnaire

3. Financial Statement

4. Evidence that proposed products on all Bid Worksheets are listed In the Current Edition of The
Competitive Grade Finder As A Mill Brand, Business Equipment Brand, or, Private Label
Brand.

5. Samples Of Proposed Products, if Requested By Anne Arundel County Fublic Schoals,
Baltimore County Public Schools or The Howard County Public School System.

8. GCertificate of [nsurance shall be provided by Successful Contractors upon hotification of award
for each participating entity.

Failure to provide the requirements may be cause for rejection of your bid.
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Section lI: Qualifications/Experience Questionnaire/Affidavit

Submitted to:  Anne Arundel County Public Schools, Purchasing Office

W.B. Mason Co., Inc,
By:

Information furnished in response to this Questlonnaire and any verifications made by the Anne Arundel County
Publlc Schools (AACPS) shall provide a basis for determining the responsibility of bidders. In the event that
references are deemed Insufficlent by AACPS the right is hereby reserved to determine a bidder as not
responsible, which may cause rejection of their bid.

Bidder shall have at least three years' experience In providing Paper Products similar in scope and complexity
to those described hereln. This experlence must be under bidder's legal company name from which this bid has
been submitted,

How many years has your firm been in the business of providing similar products under your present legal name?
17 years of relevant expsrlence

2. List at least three contracts/references similar to the work described herein, in which your organization
has completed withit the last 24 months. (Include company names, fitm or government agency, address, and
contact person and phone number). AACPS reserves the right o also Inquire about projects known to AACPS
that are not listed by bidder,

A Address: State House, One Capitol Hill, Providence, R102908

Nancy Melntyre (401) 222-2142

State of Rhode Isiand

Gontact Person: Phone Number:

Company Name:

B, Address: City Hall, Room 808, Boston, MA

, . 617-635-3704
Contact Person: __ Oeraldine Antonelli Phone Number;

City of Boston

Company Name

City Hall, Room 404, Worcester, MA 01608

508-799-1220
Paula Carey Phone Number:

C, Address:

Contact Person:

City of Worcester
Company Name: 4
3. List two professional references not including those cited above. Provide name, address, phone and fax
numbet and point of contact,
Name Address Phone Email Point of Contact
The Bducation Co-op 112 High Street, Dedham, MA 02027 781-326-2473 mdechristoforo@tec-coop.org  Maureen DeChrlstoforo
Seacoast Rducational Service | | Wakefield St # 308, Rochester, NH 03867 603-330-3229 | jingells@sesnh.org Jane Ingells

4. What Is your Dunn and Bradstreet Rating? 4

5, How many people does your company presently employ on a:

Page 8

s~




RFB 16CM-062

A. Full Time basis? 3, 369 B, Part Time basls? gé

8. Other than those listed above, has your business petformed any contract for any Department, Board,
Administration, Agency, organizatlon of the State of Maryland or Anne Arundel County Government over the last
five years? (Please list names, addresses, dates and the government employes responsible for accepting the
work). yes  ppc Pt #llCM 08 williom Hobberd ~ Go)yrzz-sie s
&jLeMm-os5e
g 1Sch 06!

7. Has your company or any of its officers ever been found guilty of any criminal act in regard to the
performance of any contract by a federal or state court or subjected to any penaity, or liquidated damages arising
out of poor or non-perfarmance? Explain. Mo

8§, Has your company ever been suspended or debarred bidding on future Local, State or Fedsral contracts by
the Board of Public Works, or any other Local, State or Federal organizatlon for any reason? Explain.
No

9. Has your company ever filed for bankruptcy/receivership or any other similar defalcation?
Expiain. No

10. Is any part of the service or product provided under this solicitation purchased or made outside the United

States? Explain.
yes  seme peper ¢ rirvdectaord outside The U5,
)

The signatory of this form hereby affirms that the information as set forth Is accurate, truthful and complete, to the
best of his/her knowledge and belief.

January

Date this ¥ dayof 2018,

. W.B, Mason Co,, Inc,
Name of Organfzation: reonon e

By: mz C:}Bﬂ

Danio} Orr Jr.

Print Nama)
Title: Senfor ‘s,P.
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SECTION lil: SPECIFICATIONS
1, SCOPE:

Contractor shall provide paper produets to Anne Arundel County Public Schools and other
patticipating entities of the resultant Contract in accordance with the specificatlons, terms,
conditions and pricing of the Subject Contract. Participants in this MAPT Procurement shall
minimally include: Anne Arundel County Public Schools, Baltimore County Public Schools and
The Howard County Public School System, Participants in the MAPT Coaperative Group alse
include the District of Columbla and Virginia. It Is expected that Awardee(s) will extend pricing to
Entities hoted above if quantities and delivery dates are the same as Anne Arundel County Public
Schoals, Baltimore County Public Schools or the Howard County Public School System.

2.0 PRODUGT SPECIFICATIONS:

COPIER/DUPLICATOR PAPER; Fremium No. 4 - Mill Brand, Business Equipment Manufacturing
Brand or Private Label Brand as listed in the current edition of the Competitive Grade

Finder (CGF) minimum “92 Brightness.” Basis Weight - 20 |b. grain - long. To be used for high
speed duplicating in coplers. Packaged 500 sheets per ream, 10 reams per case. SUPPLY
DOCUMENTATION OF PAPER TYPES AND INFORMATION FROM THE CURRENT EDITION
OF THE COMPETITIVE GRADE FINDER (CGF), THAT PROPOSED PRODUCT(S) ARE LISTED
IN THE CURRENT CGF AS NOTED HEREIN. PAPER WITH RECYCLED CONTENT, (30%
POST CONSUMER FIBER), WILL BE ACCEPTED ONLY FOR BID WORKSHEET B,
BALTIMORE COUNTY PUBLIC SCHOOLS, AS NOTED AND COLORED PAPER FOR THE
PARTICIPATING ENTITIES ON BID WORKSHEETS PAGES 21-24.

2.1 DELIVERY:
Anne Arundel County Public Schools
Deliveries will be FOB Destination fo:

Anne Arundel County Public Schools Warghouse
8313 Grover Road

Millersville, MD 21108

Atin: Brian Dorsey 410-222-3861

Delivery hours are Monday — Friday 6:30 AM — 2:30 PM (exclusive of school holidays)

Deliveries must be made by either a tractor-traller capable of unloading at a loading dock, or a
truck with a hydraulic lIft gate. All cartons must be palletized. A delivery ticket shall accompany
all deliveries. The delivery ticket must include the schoo] systems’ purchase order number.
The contractor shall obtain a signature from an AACPS employee on the delivery receipt. The
Contractor will be required to furnish proof of delivery in case of dispute. AACPS wlll accept
products contained in the Bid Warkshest as soon as they are avallable.

Provide all dellveries of paper on pallets sized 40 x 48 OR pallets sized at 35.5 Inches x
47 Binches (known as “throw away” paliets), Smaller pallets are not acceptable, Total
acceptable height shall be 56.25 inches. Pallets shall confain 40 cartons of paper.
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Baltimore County Public Schools Contract Requirements:

The term of the contract shall commence from the day of signing of the contract after the Board
of Education of Baltimore County's approval (sel tentatively for February 18, 2018), and all
terrms and conditions shall remain in effect for a six (6) manth period with one (1) option to
extend for six (8) months. When the option to extend the term of this contract with the BCPS Is
exercised the following conditions are applicable:

a) It is determined that exercising the option is advantageous to the Board of Education of
Baltimers County considering price and acceptable performance by Award Bidder,

b) The Board of Education of Baltimore Gounty may exsrcise the option by providing a
written notice to Award Bldder within thirty (30) calendar days, unless ctherwise noted,
prior to the expiration of the contract,

c) When the Board of Education of Baltimore Gounty exercises its option to extend the term
of this contract, prices in effect at the time the option is exercised will remain in effect
during the option period, unless an adjustment is made upon mutual agreement by the
Board of Education of Baltimore County and Award Bidder.

d) Any upward adjustment in item pricing during the six (6) month option period shall be
fimited to the actual cost increase to the Award Bidder from millfmanufacturer. Award
Bidder shall provide to BCPS Office of Purchasing the supporting documentation. The
adjustment is not automatic, Any upward adjustment in item pricing during the six (8)
month option period shall not exceed ten percent (10%) of the original contract price.

If milfmanufacturer represented by Award Bidder issues a ferce majeure pricing. adjustment,
BCPS shall either accept or reject such on a case by case basis. [n such instance, Award
Bidder shall provide to BCPS Office of Purchasing all supperting docurmentation.

BCPS reserves the right to accept discount item pricing if offered by the Award Bidder (i.e.
apecial offers, promotiohal pricing).

"Cantract pricing shall apply at time of recsipt of Purchase Order (PO} by Award Bidder. For

example, BCPS issues PO and Award Bidder receives PO on June 30. Award Bidder is
obligated to accept pricing as indicated on the RO, even If there is a mutually accepted upward
pricing adjustment on July 1, PO pricing shall prevalil.
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Deliver all services and/or materials per the requirements as set forth herein.

1.

2,2

Delivery will be F.O.B. Destination to:

BCPS Logistics

9611 Pulaskl Park Drive

Baltimore, MD 21220

Attn: Nik Buckler, 410-887-6345

Provide all deliveries of paper on pallets sized 40 x 48 OR pallets sized at 35.5 inches x 47.5
inches (known as “throw away” pallets), Smaller pallets are not acceptable. Total acceptable
height shall be 56,25 Inches. Paliets shall contain 40 cartons of paper.

Deliver paper within seven (7) days of the date of receipt of the purchase order document.
All deliveries must be scheduled by Award Bldder 48 hours In advance.,

Award Bidder shall maintain 840 cartons of 8,5 x 11 paper (20#, white) In stock through duration
of contract, allocated exclusively for BCPS,

BCPS wilt arder all paper by the full pallet and/or truckload, Typlcally, 5 ~ 6 truckloads at a time,
40 cartons per pallet, 840 cartons per fruck. Colors will be otdered by the truckload combination
of the varlous colors,

Recycled xerographic paper (White 20 LB 8.5 x 11" shall contaln 30% post consumer fibre,

The minimum acceptable "brightness" shall be "92" for all white papsr.

. The Howard County Publlc School System Gontract Requirements

. Daeliveries will be FOB Destlnation to;

6675 Amberton Drive
Elkridge, MD 21075
Atth: Warren Breifschwerdt 410-313-8727

. Dellvery hours are 7:00 AM - 2:30 PM (exclusive of school holidays)

. Provide all deliveries of paper on pallets sized 40 x 48 OR pallets sized at 35,5 inches x 47.5

inches (known as “throw away" pallets). Smaller pallets are not acceptable. Total acceptable
height shall be 56.25 inches, Pallets shall contalh 40 cartons of paper.

. Any upward adjustment in' item pricing during the contract term shall not exceed ten percent

(10%) of the original contract price.

F.O.B. Destination

All contract pricing shall include shipping. If shipping costs are not shown separately, the parties agree
that shipping costs are included in the total price to the AACPS.

2.3

Fort George G. Meade {Reserved)
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2.4 CONFIDENTIALITY

Contractor shall ensure the complete confidentiality of any and all information provided by
AACPS, and gathered and developed by Contractor in the performance of this Contract. The
material gathered, used and developed shall not be provided to any other party without the
expressed written approval of the Supervisor of Purchasing.

AACPS RESPONSIBILITIES -

31

3.2

3.3

General ‘

As the lead agency for thls regional procurement, AACPS is responsibie for
administering the bid process for all participating entities. Regardiess of
participation, AACPS is the central point of contact for the solicitation,

Access to the Premises

AACPS will provide access to applicable AACPS Locations, Monday through Friday 8:00
A.M. to 2:00 P.M.,, all days AACPS is open for business. Vendors are welcome to vislt our
website at www,aacps.org for school holidays and ofher school closings.

Inspection of Services and Testing of Supplies and Services

The Contractor shall provide and maintain an inspection system acceptable to the AAGPS
covering the supplies/services under this sclicitation/contract. Complete records of all
inspection wark performed by the Contractor shall be maintalned and made available to the
AACPS during contract performance and for as long afterwards as the contract requires.

The AACPS has the right to inspect and test all materials/services in accordance with the
solicitation/contract, to the extent practicable at all fimes and places during the term of the
contract. The AACPS shail perform inspections and tests In a manner that will not unduly
delay the work.

If the AACPS performs Ihspections or tests on the premises of the Contractor or a
Subcontractor, the Gontractor shall furnish, and shall require Subcontractor to furnish, at no
increase in contract price, all reasonable facilities and assistance for the safe and
convenient performance of these duties,

(1) No inspecter other than the Supervisor of Purchasing may change any provision of
the specifications or the contract without written authorization. The presence or absence
of an inspector does not relleve the Contractor or Subcontractor from any requirements
of the confract.

(2) Locafion. When an inspection is made In the plant or place of business of a
Contractor or Subcontractor, the Contractor or Subcontractor shall provide, without
charge, all reasonable facilities and assistance for the safety and convenience of the
person or persohs performing the inspection or testing.

(3) Time. Inspection or testing of supplies and services performed at the plant or place of
business of any Contractor or Subcontractor shall be performed at reasonable times.

If any of the materials/services do not conform to solicitation/contract requirements, the
AACPS may require the Contractor to perform the services again in confarmity with contract
requirements, the AACPS may:

(1) Require the Contractor to take necessary actlon to ensure that future performance
conforms to contract requirements; and
(2) Reduce the contract price to reflect the reduced value of the services performed.
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[f the Contractor fails to cure any defect or ensure future performance In conformﬂy with.
contract requirements, the AACPS may:

(1) By contract or atherwise acquire the supplies/services and charge to the Contractor
any cost incurred by the AACPS that is directly related to the acquisition of such
material/service; and/or Terminate the contract for default.

4. QUANTITIES

AACPS reserves the right to increase or decrease guantitles as required. Quantities are approximate
and unit prices bid shall apply regardless of any increase or decrease in the estimated quantities shown
herein.

§. DURATION OF CONTRACT

See requested delivery schedules in Clause 2.1, pages 10+12.
6. SURETY (RESERVED)

7. INSURANCE REQUIREMENTS

Unless otherwise required in these specifications, or elsewhers, If a Confract is awarded the Contractor

shall be required to purchase and maintain during the life of the Contract, Commercial General Liabliiity
Insurance, Business Automobille Liability Insurance, and Workers’ Compensatioh Insurance with limits
of not less than those set forth below. The Contractor shall require similar coverage from any of its
subcontractors.

Commerclal General LiabilityA

At lsast $1,000,000 combined single limit coverage written on an occurrence basis covering all
premises and operations and Including Personal {njury, Independent Contractor, Contractual
Liability and Products and Completed Operations. The general aggregate limit is to apply
per project. On all Commerclal General Liability insurance policies the Board of Education of
Anne Arundel County (the BOARD) AKA Anne Arundel County Public Schools (AACPS)
and all of its agents and employees shall be named as an additional insured, which shall be
shown on the insuranice certificates furnished to AACPS under this Section,

Business Automobile Liability Insurance
At least $1,000,000 Combined Single Limlt ta Include owned, non-owned, and hired vehicles.

Workers’ Compensation Insurance

Statutory benefits as required by Maryland law and/or, when required, the U.S. Longshoremen'’s
and Harbor Workers' Compensation Act including standard Other States coverage; Employers’
Liability coverage with limits of at least $100,000 each accident/$100,000 each employee
disease/$500,000 disease polioy limit.

Waiver of Subrogation

To the fullest extent permitted by faw, the Contractor and its invitees, employees, officials,
volunteers, agents and representalives walve any right of recavery against the Board of
Education of Anne Arundel County (the Board) for ahy and all claims, liabiiity, loss, damage,
costs or expense (including attorney's fees) arising out of the services provided by Contractor
under this Contract, Such waiver shall apply regardless of the cause of origin of the Injury, loss
or damagse, including the negligence of the Board and Its elected and appointed officials,
officers, volunteers, consultants, agents and employees. The Contractor shall advise its
Insurers of the forgoing.
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Section IV: MANDATORY TERMS AND CONDITIONS

The following are mandatory terms and conditions to be included in all contracts

1. LEGAL COMPLIANCE

Contractor shall comply in all respect with Federal, State (including Maryland Motor Vehicle laws) and
Local Regulations, including faws regarding eligibility to work in the United States. The provisions of this
Contract shall be governed by the laws of Maryland. Any disputes, legal cases or other controversies
shall be pursued in Maryland Courls consistent with and subject to Maryland State Law.

If applicable, all materials, supplies, equipment, or services supplied, as a result of this Contract shall
comply with the applicable U.S, and Maryland Occupational Safety and Health Act Standards.

2. EPA COMPLIANCE (if applicable)

Materlals, supplies, equipment, or services shall comply in all respects with the Federal Nolse Control
Act of 1972, where applicable.

3.  MINORITY AND SMALL BUSINESS ENTERPRISES

Minority and Small Business Enterprises are encouraged to respond to this solicitation notice. It is the
goa! of AACPS that Maryland Department of Transportation certified Minority Business Enterprises and
Maryland Department of General Services registered Small Businesses participate in a minimum of
fifteen (15) percent of the total dollar value of the District's constrution, supply and service
procurements, For additional information please contact AACPS's Minority and Small Business
Enterprise Office, Esther Avery at 410-222-5130. The Maryland Department of Transportation web site
twww.mdot state.md.us) is available to help locate Maryland Department of Transportation certified
Minority Business Enterprises. The Maryland Department of General Services website
www.smallbusinessreserve.maryiand.qov is available to help locate registered Small Business
Enterprises.

A certified MBE subcontract participation goal of 0 percent of the contract has been established
for this procurement. MBE forms and procedures can be located in Section VI of these documents,

4, RETENTION OF RECORDS

The Contractor shall retain and maintain all records and documents relating to this contract for five
years after final payment by the AACPS hereunder or any applicable statute of limitation, whichever is
longer, and shall make them available for Inspection and audit by authorized representatives of the
AACPS, including the Supervisor of Purchasing or the Supervisor of Purchasing’s designee, at all
reasonable time.

5. OCCUPATIONAL SAFETY AND HEALTH (O.S.H.A.)
All materials, supplies, equipment, or services supplied, as a result of this contract shall comply with
the applicable U.S, and Maryland Occupational Safety and Health Act standards.
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HAZARDOUS MATER!AL IDENTIFICATION AND MATERIAL SAFETY DATA SHEET (if

applicahle)

8

(a) “Hazardous material” as used in this clause, includes any materlal defined as hazardous
under the latest version of Federal Standard No. 313 (including revisions adopted during the term
of the contract).

(b} The Offeror must list any hazardous material, as defined in paragraph (a) of this clause, to be
delivered under this contract. The hazardous material shall be praperly Identified and include any
applicable identification number, such as National Stock Number or Special Item Number, Thls
information shall also be included on the Material Safety Data Sheet submitted under this
contract,

TERMINATION

7.1 TERMINATION FOR DEFAULT

Should a Contractor fail to perform fully, falthfully and promptly any cbligation owed to AACPS
under this contract, then AACPS may, at its election, consider the breach matetlal and,
notwithstanding any requirement of notice, terminate the contract in lts entirety. Failure on the part
of the Contractor to fulfill contractual obligations shall be considered just cause for termination of
the contract, and the Contractar Is not entitled to recaver any cost incurred by the Contractor up to
the date of termination. Such termination, or failure to terminate, by AACPS shall not be
construed as a waiver of any other right or remedy afforded by law or by agreement between the
parties which AACPS may have against Contractor. No failure of AACPS to utilize a remedy
afforded by law or contract upon any breach by Contractor shall be construed as a walver of the
right to insist upon full, prompt and faithful performance of the particular obfigation, and all other
obligations of Contractor in the future,

7.2 TERMINATION FOR CONVENIENCE

The performance of work under this contract may be terminated by AACPS in accordance with
this clause in whole, or from time ta fime in part, whenever AACPS shall determine that such
termination s In the best Interest of AACPS, AACPS shall pay all reasonable costs associated
with the contract that the Contractor has incurred up to the date of termination, and all reasonable
costs associated with termination of the contract; provided, hawever, that the Contractor shail not
be reimbursed for any anticipatory profits that have not been earned as of the date of termination,

7.3 NONAVAILABILITY OF FUNDING

If the County Council falls to appropriate funds or if funds are not otherwise made available for
continued performance for any fiscal period of this contract succeeding the first fiscal period, this
contract shall be canceled automatically as of the beginning of the fiscal year for which funds
were not appropriated or othetwise made avallable; provided, however, that this shall not affect
elther AACPS's rights or the Contractor's rights under any termination clause in this contract. The
effect of termination of the contract hereunder shall be to discharge both the Contractor and
AACPS from future performance of the contract, but not from thelr rights and obligations existing
at the time of termination.

ASSIGNMENT

T.he assignment of this contract to successors, associated companies or any other parties by the

Contractor for any reason, without the expressed written approval of AACPS, is hereby specifically
prohibited,

9.

PAYMENT

Subject to the performance of the work and its acceptance by the AACPS, contractor may invoice the
AACPS for all appropriate charges for setvices performed during the billing period. All such charges
shall be derived In accordance with the prices originally bid on the BID WORK SHEET, found in
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Section V atlached hereto and made a part hereof, In the event that contractor is not In default of any of
the contract terms and conditions, then AACPS shall cause sald Invoice to be timely paid.

Contractor agrees fo include on the face of all involces billed to the AACPS, its Taxpayer Identification
Number, which is the Social Security Number for individuals and sole proprietors and the Federal
Employer Identification Number for all other types of organizations, and the purchasing document
number; such as the purchase order. : :

When appropriate, AACPS reserves the right to use the AACPS procurement card for the payment of
supplies or services listed in the Contract In lleu of issuing a purchase order. No procurement card
transaction shall take place without the wrliten authorization of the cardholder indicating the order for
the supplies or services. The limits set on the procurement card may not be exceeded nor may the
order be split to fall within those limits, The Contractor shall receive orders by phone, facsimile, or
other forms of notification from the AACPS procurement card holder. The Contractor may process a
payment In the credit card network ONLY upon shipment of supplies or performance of the services
ordered by the cardholder. For pattial shipments or performance, the Contractor may process a
payment ONLY for the amount shipped or completed and NOT for the entire amount ordered by the
cardholder. Upon shipment or completion of the remaining order, the Contractor may process a
payment request to the credit card network for the remainder of the order. The Contractor may not i
charge AACPS for any fees refated to the use of the procurement card above their bid prices.

10, INDENNIFICATION OF THE ANNE ARUNDEL COUNTY PUBLIC SCHOOLS

Contractor shall indemnify and save harmless the AACPS, its agents, AACPS members and
employses, against and from all suits, actions, claims, demands, damages, losses, expenses and/or
costs of every kind and description to which the AACPS may be subjected or put, including but not
exclusively so, by reason of injury (including death) to persons or damage to property, in any way
resulting from Contractor's performance of the work specified herein or petformed under this contract,
or any part thereof, or by or on account of any act or omission of the Confraotor, its agents or
smployees, whether such sults, actions, claims, demands, damages, losses, expenses and/or cosls be
agalhst, suffered or sustained by the AACPS, its agents, AACPS members and employees, or be i
against, suffered or sustained by other corporations and persons to whom the AACPS, its agents,
AACPS members and employees, may become liable therefore, except that Contractor shall not !
indemnify and save harmless the AACPS, its agents, AACPS members and employees, against and |
from all suits, actions, claims, demands, damages, losses, expenses and/or costs arising from or due to
the negligence of the AACPS or its agents, AACPS members and employees. The whole, or so much
of the moneys due, or to become dus the Contractor under the contract, as may be considered
necessary by the Supervisor of Purchasing, may be retained by the AACPS until such suits or claims
for damages shall have been setlled, or otherwise disposed of, and satisfactory evidencs to that effect
furnished to the Supervisor of Purchasing.

11, AGENT CERTIFICATION

The Contractor warrants that it has not employed or retained any person, partnership, corporation, or
other entity, other than a bona fide employese, bona fide agent, hona fide salesperson, or commercial
selling agency working for the Contractor, architect, or engineer, to solicit or secure this agreement, and
that it has not paid or agreed to pay any person, partnership, corporation, or other entity other than a
bona flde employee, bona fide salesperson, or commercial selling agency, any fee or other
conslderation contingent on the making of any agreement resulting from this sollcitation.

12, INTELLECTUAL PROPERTY

Contractor agrees to indemnify and save harmless AACPS, its offlcers, agents and employees with
respect to any claim, action, cost or judgment for patent Infringement, or trademark or copyright :
violation arising out of the purchase of materials, supplies, equipment or services covered by this i
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confract. Further, Contractor shall not share, exchange, or release AACPS's data to any other party
without the express written consent from the Superintendent or his/her designee of AACPS,

13. AACPS's INCIDENTAL AND CONSEQUENTIAL DAMAGES

In accordance with the Uniform Commerclal Code, section 2-715(2), which describes recoverable
consequential damages, this contract covers incidental and consequential damages resulting from
contractor's breach as foliows; .

a) any loss resulting from general or particular requirements and needs of which the contractor
at the time of contracting had reason to know and which could not reasonably be prevented
by cover or otherwise; and

b) Injury to persan or property proximately resulting from any breach of warranty.

14. IDENTIFICATION OFASBESTOS CONTAINING MATERIAL (if applicable)

The U.S Environmental Protection Agency (EPA) requires the contractor to Identify asbestos-containing
material under the Asbestos Hazard Emergency Response Act (AHERA), 15 U,S.C, §§ 2641-2656, and
EPA's implementation codified at 40 C.F.R. Part 763, Subpart E. Contractor/Supplier shall supply
documentation that the material(s) contain no asbestos containing materials. The documentation shall
be provided for the bulk samples, which shail be analyzed In accordance with AHERA regulations.

Contractor/Supplier shall utllize an independent laboratory for analytical purposes. The laboratory shall
have received EPA accreditation for PLM/DS bulk sampling analysis, NVLAP accreditation and the bulk
analyst shall have passed the McCrone Institute Bulk Analysis Course. Contractor/Supplier shall also
provide an overview of the laboratories slte, structure, controls, references and copy of their cutrent
NVLAP certificate.

Materials ordered that are produced In lots shall have the required EPA documentation for each lot
produced. The sampling analysis for each lot shall be submitted at time of delivery fo AACPS, if
analysis is not provided AACPS shall not accept delivery of materials, Contractor/Supplier shall submit
the Verification of No (ACBM) In Products-Construction Materials Form,

15. CODE OF ETHICS

This solicitation shall be governed by the Ethics and Vendor Relations policies and regulations of the
Board of Education of Anne Arundel County, including Policy, DEC, and Administrative Regulation
DEC-RA,

16. NONHIRING OF EMPLOYEES

No employee of the AACPS or any department, commission, agency or branch thereof whose duties as
such employee include matters relating to or affecting the subject matter of this contract shall, while
being employed, become or be employee af the party or parties hereby contracting with the AACPS or
any depdrtment, or branch thereof,

17. DISPUTES

This contract shall be subject to the provision of the Board of Education of Anne Arundel County
Policies and Regulations, Code DEC-RA. Pending resolution of a claim, the Contractor shall proceed
diligently with the performance of the contract in accordance with the Supervisor of Purchasing's
decision.

18, REGULATIONS
The Board of Education of Anne Arundel County Policies and Regulations in effect on the date of
execution of this Contract are applicable to this Contract.
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19. SEVERABILITY

Should any clause or paragraph found herein be considered by court action to be illegal, invalld,
inoperative or unenforceable, it shall be modified or reimoved accordingly. However, the modification or
removal of a clause or paragraph shall not serve to nullify the Contract, All other clauses and
paragraphs shall remain enforceable as written.

20. WAIVER
No provision of these Contract Documents shall be deemed to have been waived unless such waiver is
in writing. Any walver shall extend to the particular case only and only in the manner specified, and

shall not be construed In any way to be a walver of any further or other rights in the same or different
circumstances.

21, NON-DISCRIMNATION CLAUSE

Anne Arundel County Public Schoals prohibits discrimination in matters affecting employment or in
providing access to programs on the basis of actual or perceived race, colar, religion, national origin,
sex, age, marital status, sexual orientation, genetic information, gender identity, or disabllity. For more
information contact: The Division of Human Resources, Anne Arundel County Public Schools, 2644
Riva Road, Annapolis, MD 21401 410-222-5286 TDD 410-222-5000."

22, MODIFICATIONS AND AMENDMENTS
Amendments andfor Medifications to this Contract shall be made only with the express written
concurrence of both parties unless an expressed unifateral right is identified herein.

23. FORCE MAJEURE

Force Majeure is defined as an occurrence beyond the control of the affected party and not avoidable
by reason of diligence. It Includes the acts of nature, war, rlots, strikes, fire, floods, epidemics, or other
similar occurrences. If elther party is delayed by force majeure, said party shall provide written
notification to the other within 48 hours. Delays shall cease as soon as practicable and written
notification of same provided, The time of confract completion may be extended by contract
modification, for a peried of time equal to that delay caused under this condition, AACPS may also
consider requests for price increase for raw materials that are directly attributable to the cause of delay.
AACPS reserves the right to cancel the contract and/or purchase materlals, equipment or services from
the best available source during the time of force majeurs, and Contractor shali have no recourse
against AACPS. Further, except for payment of sums dus, nelther party shall be llable to the other or
deemed in default under this contract, if and to the extent that such party’s performance of this contract
is prevented by reason of force majeure as defined herein.

24, WMID ATLANTIC PURCHASING TEAM (MAPT)

The MAPT General Terms and Conditions are incorporated into the Request for Bids only to the extent
the General Terms and Conditions do not conflict with the RFB terms and conditions. If there is a
conflict between the terms and conditions of the RFB and the BRCPC General Terms and Conditions,
the terms of the RFB will prevall,
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Section V: BID WORK SHEET
#16CM-062

W.B. Mason Co,, Inc.
Contractor:

Bid price shall be submitted as follows and shall include all costs associated with the performance of
this RFB. This includes, but Is not fimited to salaries/wages, materials, equipment, transportation, iy
overhead, taxes, profit and any other related costs:

NOTE: Amendments to solicitations often occur prior to bid opening and sometimes within as litile as 24 hours
prior to bid opening. It is the bidder's responsibility to frequently vislt this section of our site to obtain
amendments once they have been posted. Completion of this Bid Work Sheet indicated that you have read
this section and visited the website, www.aacps.org for amendments that ray affect your bid. Note: The use
of brand names shall be interpreted as follows:

1. Brand names used with the “or equivalent” clause are intended to be descriptive and not restrictive.
Bids may be considered on models or brands or products of manufacturers other than those specified
provided the documentation or samples required are provided with your response.

2. Brand names that do not use the words “or equivalent” after them are to be considered the only brands
acceptable to AACPS.

AACPS retains the sole right to determine when an equivalent shall be accepted, and when accepted,
whether or not the substitute represents a frue equal against the desoribed bona-fids requirements, The
use of the words "or equal’, or “or equivalent’ are intended to mean the same thing.

ALSO NOTE: The quantities listed below are estimates for evaluation purposes only unless otherwise
stated herein,

A. ANNE ARUNDEL COUNTY
PUBLIC SCHOOLS "~ QUANTITY UNIT TOTAL |
COST cosT
1, Premium #4 Xerographic 0
Paper 8.5 X11° White 20 . 344,400 Reams 2208 $ug435.T

2. Premium #4 Xerographic Paper
8.5 X 11" 20th. 30% Post Consumer Fiber Or Virgin Sheet

A. Pink 3,200 Reams 3.090 % 4,338.00
B. Blue 4,800 Reams 7,080 & {4,93L.00
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Contractor:
Bid Worksheet Gon't QUANTITY UNIT TOTAL
COST CcOoSsT

C. Tan 1,600 Reams 3.090 $ “‘,ﬂ“i“l.OO

D. Green 3,200 Reams 3.09% $ 5\,‘33&00

E. Canary 2,800 Reams 3,090 $%8,65200

F. Goldenrod 2,400 Reams 3,09 $ 1Hi6.00
TOTAL BID PRICE ANNE ARUNDEL COUNTY PUBLIC SCHOOLS A.

(AWARD TO ONE VENDOR) $910, 05510

AA. ANNE ARUNDEL COUNTY PUBLIC SCHOOLS

FLUORESCENT COPY PAPER (WAUSAU EXACT BRITES OR AAGPS
APPROVED EQUIVALENT) FOR ANNE ARUNDEL COUNTY PUBLIC SCHOOLS ONLY"

20 lb. 8.6 X 11" B0O sheets per ream
Fluorescent Blue

Fluorescent Green

. Fluorescent Pink

A

B.

C. Fluorescent Orange
D

E. Fluorescent Red

F

. Fluyorescent Yellow

1,600 Reams
2,000 Reams
2,000 Reams
2,000 Reams
2,000 Reams

4,000 Reams

§ 4,35 F ¢,960.00
$435 ¥ w0.%
€U35  §3,700:00
F4.35° §3700,00
FU3s”  $4I100.00
Y439 FizHooeo

PROPOSED PRODUCT

TOTAL BID PRICE ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AA) § 54,160.00

AWARD TO ONE VENDOR

Price Proposal Compiled by:

-y e

,__7—.—-——-——

Daniel Orr Ji., Senlor V.P,

(Print Name of Indlvidual Signing Form)
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~ W.B. Mason Co,, Inc.
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Contractor,
Bid Worksheet Con’t QUANTITY UNIT TOTAL
COST COST
B. BALTIMORE COUNTY
PUBLIC SCHOOLS
1. Premium #4 Xerographic
Paper 8.5 X 11" White 20 fb, 436,800 Reams P AR08 FABY 45y 0

2. Premium #4 Xerographic
Paper 8.5 X 14" White 20 Ib. 840 Reams

3. Premium #4 Xerographic

$3.2099 ¢2,110.32

8.5 X 11" 20 ib, 30% Post Consumer Fiber Or Virgin Sheet

A. Pink 18,400 Reams
B. Blue 18,400 Reams
C. Green 19,600 Reams
D. Canary 25,200 Reams
4, Premium #4 Xerographic Paper 93,200 Reams
3 Hole Punched 8.5 X 11"
20 Ib. White
5, Recycled Xerographic Paper 2,520 Reams

8.5X 11" White 20 ib.
30% Past Consumer Fiber

£3.080 ¢ 56856, 00
4o %5@_35&00

1. 34 oq” &6056‘_’1,00

C£3.090 $2736%.00

tus2e ¢2°i0,,083.20

¥ 1600 F6114.90

TOTAL BID PRICE BALTIMORE COUNTY PUBLIC SCHOOLS $_h 446,230, TV (AWARD

TO ONE VENDOR)

/&

Price Proposal Compiled by: N2

Daniel Orr Jr, Senior V.P.

(Print Name of Indlvidual Signing Form)
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title | RFB#

C . THE HOWARD COUNTY
PUBLIC SCHOOL SYSTEM

1. Premium #4 Xerographic
Paper 8.5 X 11" White 20 Ib.

2. Premium #4 Xerographic
Paper 8.5 X 14" White 20 [b.

3, Premium #4 Xerographic
Paper 8,6 X 14" White 20 Ib.
3 Hole Punched

4. Premium #4 Xerographic

Paper 8.5 X 11" (Colors) 30% Post Consumer Fiber Or Virgin Sheet

Canary
Pink

Blue
Green
Goldenrod

Buff

TOTAL BID PRICE THE HOWARD COUNTY PUBLIC; SC

(AWARD TO ONE VENDOR)

Price Proposal Compiled by:

QUANTITY UNIT TOTAL

cosT COST
151,200 Reams Er208 ¢ ’323,5“/7-“
400 Reams ¢ 3,28] $ |, 212.40
2,000 Reams ¢ 157 ‘352151,00

500 Reams $3.090 ¥ i/S' Ys .00
400 Reams §3.090 t113e00
500 Reams T 3,09 y ]T,f 45,00
500 Reams LS m f L_%UO
300 Reams ¢3,0% ¥4911.c0
200 Reams ¥ 3097 ¥ 6/%.00

sysTEm $ 547, 130, 69

Daniel Orr Jt., Sexdor V.P,

(Print Name of Individual Signing Form).
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DEFINITIONS

“Bid™ An offer to perform a contract for work and labar or supplying materials or goods al a specified price,
“Contractor": One who contracts to do work for another. ‘The tertn is strictly applicable fo any person who
enters into a contract, but is commonly reserved to deslgnate one who, for a fixed price, undertakes to procurs
thei ;?erfolrmance of works or services, or the furnishing of goods, whether for the public or & company or
individual.

"CPOC"; Chief Purchasing Officers Committes, which is a part of the Metropolitan Washington Council of
Governments.

“DGS": Maryland Department of General Services

YEquivalent ltem™; An item of equipment, matertal, or supply, the qualily, design, or performance
characteristics of which are functionally equal or supetior to an item speclfied in a solicitation,

“Equivalent”: Equal In value, force, measure, volume, power, and effect or having equal or corresponding
import, meaning or slgnificance,

“FOB" "Destination™ The term "F.0.B.” Is an abbreviation for “free on board” and means that seller will
deliver subject matter contracted for, on certain conveyance, without expense to buyer, The seller assumes all
responsibilities and costs up to the point of delivery, including Insurance, franeportatlon, ete,

“FOB Origfn”; Title of goods transfer when they leave the supplier's dock.

“FOB Varieties”:

Shipping Polnt Freight Callest — Buyer pays/bears fraight chargesfowns goods in transl, files any claims,

Shipping Point Freight Prepald (and Allowed) -~ Seller pays/bears freight charges; Buyer owns goods i
transit and flles any clalms.

Pestination Freight Collect ~ Buyer pays/bears freight charges; Seller owns goods In transit and flles any
claims.

Destination Frelght Prepaid ~ Seller pays/bears frelght chargesfowns goods in transit and files any claims.

Destlnation Freight Prepald and Allowed- Buyer pays freight charges, Seller beats freight, owns goods In
transit, and flles any claims.

(10) “MDOT": Maryland Department of Transportation

(1)

(12)
(13)

(14)

(16)

(18)

(7

“Most favorable” That bld received from a responsible bidder that is the lowest bid price or lowest evaluated
bid price ot the bid or evaluated bid that yields the greatest revenue for the AACPS under a revenue-producing
procurement contract subject to this titls,

“Request for Bids™: Invitation for hids,

“Responsible”: A person who has the capability In all respects to perform fully the contract requirements and
the integrity and reliabllity that shall assure good falth performance. N

“Responsible Bidder’: One who Is capable financially and competent to complete the job for which he is
bidding, A responsible bidder Is one who is not only financlally respensible, but who Is possessed of a
judgement, skili, abllity, capacity and integrity requisite and necessary fo perform a publlc contract according to
its terms,

“Respansive Bld”: A bid submitted in response to an Invitation for bids that conforms In alt material respects
to the requirements contalned in the Invitation for bids.

“Services”. The rendering of time, effort, or work, rather than the furnishing of a spaiflc physical product
other than reports incidental to the required performance. It includes, but is not limited to, the professional,
personal, and/or contractual services provided by architects, engineers, attorneys, accountants, physicians,
consultants, appralsers, [and surveyors, and whete the service Is associated with the provision of expertise or
labor, or both.

"Vendor”: A person who deslres to enter into a contract with the AACPS for goods or services,

24
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8l ANNE ARUNDEL
§ COUNTY PUBLIC SCHOOLS

3 2644 Rlva Road, Annapolis, MD 21401 | 410-222-5000 - 301-970-8644 (WASH) - 410-222-5500 (TDD) | www.880ps.0rg

January 6, 2016
TO: ALL PROSPECTIVE RESPONDENTS

REF; ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-062:
MAPT COOPERATIVE PAPER BID

ADDENDUM #1 i

Pléase be advised of the following information being added to Page 10, Clause 2.1 DELIVERY
relevant to Baltimore County Public Schocls in the Subject Solicitation.

The quantities listed within RFB 16CM-062, Section V: "Bld Work Sheet" for "B. Baltimore
County Public Schools” are estimates only. The Award Bidder for "B. Baltimore County Public
Schools" shall provide paper as required throughout the term of contract. This is an Indefinite 5
Delivery / Indefinlte Quantities contract. The materials intended for purchase are based upon P
future needs of the Baltimore County Public Schools. Baltimore County Public Schools :
reserves the right to authorize/order materials as may be required during the contract period
and, also, reserves the right to not authorize/order any materials. To aid In bid preparation,
Baltimore County Public Schools anticlpates the total estimated annual usage to be as shown
within RFB 18CM-062, Section V: "Bid Work Sheet" for "B. Baltimore County Public

Schools”, Actual usage may change drastically based upon the needs of the system for the
ferm of this contract. Baltimore County Public Schools does not guarantee that these quantities
will be met or exceeded, not can BCPS guarantee any minimum purchase quantity fo any
Award Bidder.

This is the only change contemplated by this Addendum #1. Should you have any questions
concetning this informatlon feel free to contact me on 410-222-5165 or bhubbard@aacps.org,

Sincerely,

/}W‘Z&W\a( T /
William T. Hubbard, CPPB
{.ead Buyer

CC: Mary Jo Childs
CeCe Clement
Jeff Miller

- ELEVATING ALL STUDENTS.., ELIMINATING ALL GAPS




P EAVENREIR

§ COUNTY PUBLIC SCHOOLS

January 14, 2016

TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-062:
MAPT COOPERATIVE PAPER BID

ADDENDUM #2

Please be advised of the following clarifications being added'to the Subject Sollcitation;

The following questions were ralsed by a Bidder:

1

o o Ao

"Are samples required at the time of bid opening?”" No, but Participating Entities
may ask for samples of the various products at some point.

“Is a gecurity or performance bond required?” No.

“Will Procurement Cards be used as a method of payment?” No,

"Over what time frame will Anne Arundel County Public Schools want deliveries?”
AACPS will order alt of their specified products immediately after award,

“ltem #3 for The Howard County Public School System lists 8 ¥4 X 14” for the White
201Db. 3 Hole Punched Paper.” That size should he 8 % X 11,

“Over what timeframe does the HCPSS want thelr deliveries?’ The 8 12 X 11" White
Paper will be ordered 50% in April and 50% In June. The quantities will be equal to
even truckloads. The other products noted for the HCPSS, will be ardered in April,

These are the only changes contemplated by this Addendum #2. Should you have any
guestions concerning this information, feel free to contact me on 410-222-5165 or
bhubbard@aacps.org.

Slncetely,

Lfatbe T Tt 2
William T. Hubbard, CPPB
Lead Buyer

CC:  Mary Jo Childs
CeCe Cloment
Jeff Miller
Debbie Groat
Brian Dorsey

§ 2644 Riva Road, Annapolls, MD 21401 | 410-222-5000 - 301-970-8644 (WASH}» 410-222-6500 (TDD) | www.aacps.org

ELEVATING ALL STUDENTS... ELIMINATING ALL GAPS




Security measures may change and as they do, contractors are solely responsible for any
expense and to keep updated on all new procedures by visiting Fort Meade's website at
http://www.ftmeade.army.mil and/or by calling the Visitor Control Center at 301-677-1063, and
for compliance therewith.

Please also be aware that the Degartmenf of Defense has instituted a new policy on the
use of cell phones which specifically prohibits cell phone use while driving on Fort Meade
propetties. Violators will be fined.

2.7 QUOTE PREPARATION

Contractor shall prepare quotations for each job that is requested. Said quotation shall be
identical to prices quoted for Stage Step Products and Labor Charges. Completed quotes
should be E-Mailed to Ms. Judi Fey, Dance Consultant. Ms. Fey's E-Mail is JEey@aacps.org.
Telephone: 410-222-5484. With concurrence from Ms. Fey and the receipt of an authorized
AACPS Purchase Qrder, services can be completed.

2.8 SITE INSPECTION

Site inspections of the AACPS Locations specified in this Solicitation are strongly recommended.
Bidders may contact Ms. Christine Shekell, to arrange a visit those Schools. Ms. Shekell can be
reached on 410-222-5484.

3.0 AACPS RESPONSIBILITIES

3.1 Access fo the Premises
AACPS will provide access to applicable AACPS Locations, as each job requires.

3.2 Inspection of Services and Testing of Supplies and Services
The Contractor shall provide and maintain an inspection system acceptable to the AACPS
covering the supplies/services under this solicitation/contract. Complete records of all
inspection work performed by the Contractor shall be maintained and made available to the
AACPS during contract performance and for as long afterwards as the contract requires.

The AACPS has the right to inspect and test all materials/services in accordance with the
solicitation/contract, to the extent practicable at all times and places during the term of the
contract. The AACPS shall perform inspections and tests in a manner that will not unduly
delay the work.

[f the AACPS performs inspections or tests on the premises of the Contractor or a
Subcontractor, the Contractor shall furnish, and shall require Subcontractor to furnish, at no
increase in contract price, all reasonable facilities and assistance for the safe and
convenient performance of these duties.

(1) No inspector other than the Supervisor of Purchasing may change any provision of
the specifications or the contract without written authorization. The presence or absence
of an inspector does not relieve the Contractor or Subcontractor from any requirements
of the contract.

(2) Location. When an inspection is made in the plant or place of business of a
Contractor or Subcontractor, the Contractor or Subcontractor shall provide, without
charge, all reasonable facilities and assistance for the safety and convenience of the
person or persons performing the inspection or testing.

() Time. Inspection or testing of supplies and services performed at the plant or place of
business of any Contractor or Subcontractor shall be performed at reasonable times.

12
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ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolis, MD 21401 | 410-222-5000 - 301-970-8644 (WASH) - 410-222-5500 (TDD) | www.aacps.org

January 28, 2016
TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-
062: MAPT COOPERATIVE PAPER BID

ADDENDUM #3
Please be advised of the following clarifications being added to the Subject Solicitation:

The due date for the Solicitation is being extended to February 8, 2016, at 11:00 AM
Eastern Time. This action was necessitated dus to inclement weather causing the
closing of the AACPS Central Office, In addition, questions raised by Prospective
Bidders are being evaluated as to the need for a response from the AACPS Purchasing
Office.

These are the only changes contemplated by this Addendum #3. Should you have any
questions concerning this information, feel free to contact me on 410-222-5166 or

bhubbard@saacps.org.

Sincerely,

- o« /‘W
/OM / ~
William T. Hubbard, CFPB
Lead Buyer

CC: Mary Jo Childs
CeCe Clement
Jeff Miller
Debbie Groat

ELEVATING ALL STUDENTS... ELIMINATING ALL GAPS




ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

January 29, 2016
TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-
062: MAPT COOPERATIVE PAPER BID

ADDENDUM #4

Please be advised of the following clarifications being made to the Subject Solicitation. These
lssues were brought up by Prospective Bidders.

1, Canthe BEST CUSTOMER Clause 18, Page 6 be altered?
“No. The Clause remains as stated.”

2. Referencing, Clause 21, Page 8, SUBCONTRACTORS “Being removed from the
Sohc'tatlon in its entirety.”

3. Referencing Clause 7.1, Page 16, TERMINATION FOR DEFAULT AACPS .
Clarification: “In the event of Contract Termination, AACPS wili pay the Contractor
for satisfactory products received up until the time of Termination.”

" 4. Clause 16, Page 18, NON HIRING QF EMPLOYEES, AACPS Clarification “The
Contractor may not hire an AACPS Employee that has duties involved with the
execution of the Subject Contract.”

These are the only changes contemplated by this Addendum #4, Should you have any
questions concerning this information, feel free 1o contact' me on 410-222-5165 or
bhubbard@aacps.org.

Sincerely,

/) .L% ’///’/7{%»47{.460@ —
William T. Hubbard, CPPB
Lead Buyer

CC:  Mary Jo Childs
CeCe Clement
Jeff Miller
Debbie Groat

- 16CM-062AM4

644 Riva Road, Annapolls, MD 21401 | 410-222-5000 - 301.970-8644 (WASH) - 410-222-5500 (10D) | www.aacps.org

ELEVATING ALL STUDENTS... ELIMINATING ALL GAPS
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Contract Paper Group, Inc
- Randy Cockrill

1519 Boettler Rd Unit B RFB 16CM-062

Uniontown Oh, 44685 AN

Ph:800-563-5739 Fx:330-896-6886 e

ANNE ARUNDEL

COUNTY PUBLIC SCHOOLS

REQUEST FOR BID #16CM-062

Date of Issue: December 28, 2015 Buyer; Willlam T. Hubbard, CPPB, lLead Buyer. MID ATLANTIC
PURCHASING TEAM (MAPT) COOPERATIVE PAPER BID

Bid Due Date. Bids are due no lafer than January 28, 2016 at 11:00 AM Eastern Time in the Purchasing Office.
The opening is public and shall be conducted in the Bid Room at the address shown above, NOTE: If the
Cenftral Office Building (address above) Is closed due to inclement weather, bids shall be due on the next
business day that the building Is open. The originally scheduled bid opening time shall remain the same
regardless of the opening day. Use telephone number 410-222-51860 fo determine if the building Is closed.
ALSO NOTE: The closing of schools does nof constitute the closing of the Central Office Building.

NOTE: MINORITY & SMALL BUSINESS ENTERPRISES ARE ENCOURAGED T.O RESPOND TO THIS RFB.

This Bid must be signed by an owner, parther, or In the case of the corporation, the President, Vice President,
Secretary, or other corporate officers. To be signed by any other official, a Power of Attorney or Corporate
Resolution must be attached to the bid. If the bidder Is a corporation, then It must be registered in accord with the
Corporations and Associations Article of the Annotated Code of Maryland. Your signature on this page hereby
provides the AACPS your acknowledgment and acceptance of the terms and conditions contained In the Regquest
for Bid and the executlon of same duting the discharge of any succeeding contract. _

It shall be clearly understood that unless otherwise indicated, when this page is executed by an authorized officer

of the Anne Arundel County Pubiic Schools (“"AACPS"), these specifications, terms and general conditions, and
price bid shall become a legally binding Confract between the Successful Bidder and the AACPS.

Name of Bldder: C/;A/W //&Q o 2 uﬂ
Address: /S /Z 236’17‘-%/@4 ég"(/zuxf‘/f- U/‘—’/é?xtiL‘wJ D S A LS
Phone:foo~56> 573 SFax 232 =P et SIL

-Email; o’ 5 3 J . L e
Federal ID or Sacial Security Number. S = $2e=z4737  Payment Terms: A7 32 / s S
MDOT MBE Certification # /V/4’ DGS Small Business Registration #; A/’/

F
Web Address: g4/ /et 5@,{,«0/ e ) 7%58635 & Taxa on Hooa25C/534

Date Bld Submitted: %4% Z Signature of Bidder;

Prmted/T yped Name and Title: @Cé/l/// /ééé&c—?ﬁé

Page1
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RFB 16CM-062
Section I: GENERAL INFORMATION

1. GENERAL

The Board of Education of Anne Arundel County, also called Anne Arundel County Public Schools
("AACPS") Is soliciting competitive sealed bids, as the lead agency for a regional consortium, for all
necessary supplies, materials, equipment, labor and supervision required to provide the services as
more fully described herein. Services shall be performed in accordance with the specifications, terms,
general conditions, and attachments (if any). If further information is required, confact the buyer at
410-222-5160. It is the responsibilify of bidders to check for addenda on our web page
(www.aacps.org) prior to the bid opening.

Familiarize yourself with the Request for Bid (RFB)., The opening place, due date and time are stated
herein. Schedules for site inspections and or pre-bld conference, if required, are also noted.
Familiarize yourself with the Instructions to Respondents, Check off List, Specifications, Qualifications,
Mandatory Terms and Conditions, Price Proposal Work Sheet, Experience Questionnalre, Plans (if any)
and Site Conditions.

AACPS is functioning as the lead agency for the Baltimore Regional Cooperative Purchasing
Committee (“BRCPC”). Appendix A contains the additional terms and conditions for this regional
procurement and are considered incorporated in any resulting contract.

2.  NO OBLIGATION
This inquiry Implies no obligation on the part of the AACPS.

3. BIDINSTRUCTIONS :

Respondents are responsible for properly labeling their bid envelope with their hame, address, bid
number and due date. AACPS shall not be held responsible for a bid, which may be inadvertently
opened prior to the specified opening date, unless it is submitted with proper labeling.

4, REJECTION/CANCELLATION OF RFB :

This solicitation is subject to cancellation when determined by the Supervisor of Purchasing to be in the
best interest of AACPS, Additionally, to insure fair competition and to permit a determination of the
lowest responsive and responsible bidder, non-responsive or non-responsible bids which demonstrably
show a risk of default, or which include omissions, alterations of form and bids that are conditional or
irregular in any respect, may be rejected by the Supervisor of Purchasing.

\
5. PRICE GUARANTEE
The bidder watrants that the bid price shall be effective for a period of not less than ninety (90) days
from the date bids are due. NOTE: If successful, prices shall remain firm over the duration of the
contract stated herein.

6. EXCEPTIONS

Should a bidder find any discrepancy in the plans and/or specifications or should there be any doubt as
to the meaning or intent of any part thereof or should bidder have any exceptions to the terms and
conditions stated herein, bidder must, not later than seven days (Saturdays and Sundays included)
prior to the opening of bids, request clarification from the AACPS, which shall correct the discrepancy.
Failure to request such clarification shall be construed as a waiver of any claim by the bidder for
expense rmade necessary by reason of a later inferpretation of the contract documents by the
Supervisor of Purchasing.

Failure to comply with this paragraph shall Indicate full acceptance of the terms and conditions as
stated, and/or result in the rejection of your bid as non-responsive.
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7. SUBMITTALS

The submittals for this solicitation include the orlginal, unaltered solicitation document including any
addendums issued by AACPS, financial statement, Qualffications/Experience Questionnaire, Bid Work
Sheet, and any other additional documents requested herein shall be completed and returned with
each bid/proposal. Failure to do so may cause rejection of bid. Acceptable documents for compliance
with the Financial Statement requirement Includes bidder’s:

Latest Balance Sheet and Income Statement as computed by an Independent accounting firm;
Annual Report;

Dun & Bradstreet complete Business Report or

Other financial documents as determined acceptable by the Supervisor of Purchasing.

.8, LATE BIDS .

Late bids will not be accepted unless there is a mistake on the part of an AACPS employee that causes
the bid to be late. Otherwise, it is the sole responsibility for the bidder to ensure that their bid is
submitted on or before the date and time specified in the solicitation. Late bids will either not be
accepted, retumed unopened, or destroyed at the bidder's request. ‘

9. BID WITHDRAWAL

No bid can be withdrawn after it is filed unless the respondent makes a written request to the buyer,
prior to the time set for the opening of bids, or if AACPS fails to award or Issue a notice of infent to
award, or respondent provides clear and convincing evidence that a mistake in the bid calculation has
been made and only then with the approval of the AACPS Supervisor of Purchasing.

10. COST OF BIDDING _
AACPS accepts ho responsibility for any expense incurred in the proposal preparation and presentation
requirements, if any. Such expense is to be borne exclusively by the bidder.

11. COOPERATIVE PURCHASING CLAUSE

Anne Arundet County Public Schools reserves the right to extend all of the terms, conditions,
specifications, and unit or other prices of any contract resulting from this bid to any and all public
bodies, subdivisions, school districts, community colleges, colleges, and universities including non-
public schools, This Is conditioned upon mutual agreement of all parties pursuant to special
requirements, which may be appended thereto. The supplier/contractor agrees to notify the issuing
body of those entities that wish to use any contract resulting from this bid and will also provide usage
information, which may be requested.

Anne Arundel County Public Schools assumes no authority, liability, or.obligation, on behalf of any
other public or non-public entity that may use any contract resulting from this bid. All purchases and
payment transactions will be made directly between the contractor and the requesting entity. Any
exceptions to this requirement must be specifically noted in the bid/proposal response.

12, PROTESTS : :
This contract shall be subject to the provision of the Board of Education of Anne Arundel County
Policies and Regulations, Code DEC-RA.

13. REGISTRATION

Pursuant to Section 7-201 et seq. of the Corporations and Associations Article of the Annotated Code
of Maryland, corporations must be registered with the State Department of Assessments and Taxation,
301 W. Preston Streef, Baltimore, Maryland 21210, before doing business in this State.
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14. COMPETITIVE SEALED BID PROCESS
¢ Bidders shall submit all mandatory requirements as set forth in the RFB.

o Bidders shall submit one copy of their bid, Including all attachments on or before the date and
time specified on the title page. Any and all bids received after the date and time specified
shall be considered late and rejected on that basis,

» A bidder may not offer more than one price on each item even though two of more types or
styles shall meet specifications. Bidders shall determine for themselves which to offer. If a
bidder submits more than one pnce on an item, all prices for that item may be rejected at the
discretion of the Buyer.

» The Buyer wlll review each hid for responsiveness. If a bid is determined to be not responsive
or a bidder determined to be not responsible, the bid shall be rejected and the bidder notified
in writing accordingly.

e Award of this RFB may be made by group, item, lot or any combination at the sole option of
the AACPS and shall be made to the bidder(s) offering the lowest favorable bid price.

15. ANTI-BRIBERY

The Contractor warrants that neither it nor any of its officers, directors, or partners nor any of its
employees who are directly involved in obtaining or performing contracts with any public body has been
convicted of bribery, attempted bribery or conspiracy to bribe under the laws of any state or of the
federal government or has engaged in conduct since July 1, 1977, which would constitute bribery,
attempted bribery, or conspiracy to bribe under the laws of any state or the federal government.

16. SITE INSPECTION

If appllcable respondent is responsible for examining all locations and surroundings in which the
service is to be performed, thoroughly acquainting themselves with the details of the work and all
conditions and obstacles, if any, which may be encountered in the performance and completion of the
work. If any provision of these spedifications is found by bidder fo be inconsistent with or contrary to

any existing rule, regufation, law or ordinance, the bidder shall report such to the Supervisot of

Purchasing.
- A site Inspection may be made to the following locations:
A. Anne Arundel County Public Schools Confract Requirements
Delivery will be FOB Destination to:
Anne Arundel County Public Schools Warehouse
8313 Grover Road
Millersville, MD 21108
Attn: Brian Dorsey 410-222-3861
B. Baltimore Gounty:Public Schools
Deliveries wili be F.Q.B. Destination to:
BCPS Logistics
8611 Pulaski Park Drive

Baltimore, MD 21220
Attn: Nik Buckler, 410-887-8345
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C. The Howard County Public School System
Deliveries will be FOB Destination to:

6675 Amberton Drive
Elkridge, MD 21075
Attn: Warren Breltschwerdt 410-313-6727

17. TAXES :

The AACPS is exempt from Federal Exclse taxes [52-73-0144K] and State and local Sales or Use
taxes [3000110-2]. Bidders may not include these taxes in their bid price. Exemption certificates will be
provided upon request. Where a Contractor is required to furnish and install material in the
construction or improvement of real property in performance of a contract, the Contractor shall pay the
Maryland sales tax exemption does not apply.

18. BEST CUSTOMER

The AACPS expects to receive pricing of the best customer of the Supplier/Contractor. If during the life
of any resulting contract, a better price is offered to another customer, then that best price shall be
offered to the AACPS.

19, TOBACCO PRODUCTS

Drug, Alcohol, and Tobacco-Free Work Environments

Referencing AACPS Board Policy GAC and Code of Maryland Regulations 13A.02.04, the use of
drugs, alcohol, or tobacco products is not permitted in or on property owned by the Board of Education
of Anne Arundel County, Failure to comply with this clause is considered a material breach of contract
that may result in termination,

20. IRREGULARITIES

AACPS reserves the right to waive any minor mistakes ih the solicitations and or bids. AACPS
reserves the right to negotiate or modify any element of the bid to ensure that the best possible
arrangements for achieving the stated purpose are obtained.

21. SUBCONTRACTORS

AACPS shall enter into an agreement with the selected Contractor(s) only. The selected

Contractor(s) shall be responsible for all products and services as required by this RFB.
Subcontractors, if any, shall be identified and a complete description of their role relative to this bid
shall be included at the time of the bid opening.

22. CRIMINAL BACKGROUND CHECKS/SEX OFFENDER NOTIFICATION
All bidders selected for award shall comply with, the following requirements of Section 11-722 of the
Criminal Procedure Article, and Section 6-113 of the Education Article, Annotated Code of Maryland:

A. Maryland Law requires sex offenders to register with the State and with the local law
enforcement agency in the county in which they will reside, work, ar attend school. An AACPS
contractor may not knowingly employ an individual to work at a school if the individual is a
registrant. A contractor violating this Law is guilty of a misdemeanor and may be subject to
imprisonment not exceeding five years or a fine not exceeding $5,000, or both.

See Section 11-722 of the Criminal Procedufe Article, Annotated Code of Maryland,
B. An AACPS contractor or subcontractor may not knowingly assign an employee to work on

school premises with direct, unsupetvised, and uncontrolled access to children, if the employee
has been convicted of;
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1) Section 3-307 of the Criminal Law Article, Maryland Annotated Code, Sexual Offense in the
Third Degree;
2) Section 3-308 of the Criminal Law Article, Maryland Annotated Code, Sexual Offense in the
Fourth Degree, :
3) An offense under the laws of another state that would constitute a violation of Sections 3-307 or
3-308 of the Criminal Law Article if committed in Maryland,; ,
4) Child sexual abuse under Section 3-602 of the Criminal Law Article, Annotated Code of
Maryland,
5) An offense under the laws of another state that would constitute child sexual abuse under
“Section 3-602 of the Criminal Law Article if committed in Maryland,
8) A crime of violence as defined in Section 14-101 of the Criminal Law Article, Annotated Code of
Maryland; or '
7) - An offense under the laws of another state that would constitute a crime of violence under
Section 14-101 of the Criminal Law Article if committed in Maryland.

See Section 6-113 of the Education Article, Annotated Code of Maryland

23. ACCESS TO PUBLIC RECORDS ACT ,

Bidders should identify those portions of its bid/proposal that it considers confidential, proprietary
commercial information or trade secrets, and provide, upon request, justification why such materials, if
requested, should not be disclosed by the AACPS under the Maryland Public information Act. Bldders
are advised that, upon request for this information from a third party, the Supervisor of Purchasing will
be required to make an independent determination whether the information may be disclosed. Failure
to clearly Identify confidential, proprietary or trade sacret information will be an indication to AACPS that
the entire bid/proposal is available for public disclosure.

24, GIFTS

In accordance with Board Policy BAF, contractors/vendors are hereby notified that the giving or offering
a gift or series of gifts to a Board officlal or employee is improper and may result in disqualification from
future work on the grounds that the donor/offeror is no longer a responsible bidder or vendor.

25, eMarylandMarketplace REGISTRATION
Confractors are required to register with www.eMarylandMarketplace.com within five days following

notice of award. Maryland Law requires local and State agencies to post award notices on
eMarylandMarketplace. This cannot be done without the contractor's self registration In the
system. Registration is free. Failure to comply with this requirement may be considered grounds for
default. It is recommended that any interested bidder register with eMarylandMarketplace regardiess of
the award outcome for this procurement as it is a valuable resource for bid notification for State, county,
and municipal agencies throughout Maryland.

26. Check-off list for requirements in your bid, provided for your convenience:

1. Return entire, original document including Title Page, Specifications, Addendums and Bid

Work Sheet ' ‘

2, Qualification/Experience Questionnaire

3, Financial Statement

4. Evidence that proposed products on all Bid Worksheets are listed in the Current Edition of The
Competitive Grade Finder As A Mill Brand, Business Equipment Brand, or, Private Label
Brand.

5. Samples Of Proposed Products, if Requested By Anne Arundel County Public Schools,
Baltimore County Public Schools or The Howard County Public School System.

6. Certificate of Insurance shall be provided by Successful Contractors upon notification of award
for each participating entity. -

Failure to provide the requirements may be cause for rejection of your bid.
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Section II: Qualifications/Experience Questionnaire/Affidavit

o

Submitted to:  Annhe Arundel County Public Schools, Purchasing Office

Information furnished in response to this Questionnaire and any verifications made by the Anne Arundel County
Public Schools (AACPS) shall provide a basis for determining the responsibllity of bidders. In the event that
references are deemed Insufficlent by AACPS the right Is hereby reserved to determine a bidder as not
responsible, which may cause rejection of their bid.

Bidder shall have at least three years’ experience in providing Paper Products similar in scope and complexity
to those described herein, This experience must be under bidder's legal company name from which this bid has
been submitted,

How many years has your firm been in the business of providing similar products under your present legal name?

<P 4 years of relevant experience

2, List at least three contracts/references similar to the work described herein, In which your organization
has completed within the last 24 months. (Include company names, firm or government agency, address, and
contact person and phone number). AACPS reserves the right to also Inquire about projects known to AACPS
that are not listed by bidder.

A Address: /h@w / Mg&é’/eﬂf/é LD 2o T8

Contact Person: %&V/A) 7 "/Me"/ Phone Number: é‘/ S B S - '7 _’5.3
Company Natme:c g fre e 7 é’*’/‘jf/g’ %ﬁ{/ e 4/9’7/5—

B. Address: S B52 Zéﬂz £ Zam 4@. 1’__%(4:_«%_L_§Z@—Z— &5
Contact Person; < woez e é}o/g@/ Phone Number: 2235/ B3 '~ 4 577
Company Name ,/Vq?u/v @M > /,5,5/

C. Address: ALLL ¢ 7;1/5‘9:_ /ﬁ/éz @”Mf&éé%jﬁ/{;)y
Contact Person: / &% C:u»wf///r’aé Phone Number:

Company Name: O&Mruk—/ cfau/uP/ ﬁp

3, List two professional references not including those cited above, Provide name, address, phone and fax
number and point of contact.
Name 74 Address Phone Email Point of Contact
W 72 teeZ 5 s 2 et Far2. ' Lot o 2y
:Eo/ .. é/f;?ﬂ/)//y YLD A ST © /,{ﬂd/;zzs/ & P
POy P et MMQ? Bars K1 2urBrel, oS 6-4'9@/ ==
L res Al o8 loyslopmron 3. T —22 0 Wa/f,@aww / A
s b ot 2 ¥7ES e bin 0 gy L
A/32 2
4. Whatis your Dunn and Bradstreet Rating? 2 4 (

8,  How many people does your company presently employ on a:
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A. Full Time basis? % 2% B. Part Time basis?

8. Other than those listed above, has your business performed any contract for any Department, Board,
Administration, Agency, organization of the State of Maryland or Anne Arundel County Government over the last
five years? (Please list names, addresses, dates and the government employee respongible for accepting the

work). . .

. IS i o, Rk Lty fR e R v A b st B
%%%w@;;f@%% ;/ o
2 (Bt R oo Sato APE T, oty E A ol R G P Ty T B S A B
1. ‘ﬁ yggrﬁcomcﬁan% any of its %ﬁﬁ@?’h&@yﬁf%ﬁ%ﬁm ac iﬁ?eggéét‘o%rg W//j

performance of any contract by a federal or state court or subjected to any penaity, or liquidated damages arising
out of poor or non-performance? Explain. //7

8. Has your compahy ever been suépended or debarred bidding on future Local, State or Federal contracts by
the Board of Public Works, or any other Local, State or Federal organization for any reason? Explain. D

9. Has your company ever filed for bankruptcy/receivership orany other simiar defalcation?

Explain. //4

10. Is any part of the service or product provided under this solicitation purchased or made outside the United

States? Explain. : -
L e e jrpotiondts o e (R

The signatory of this form hereby affirms that the information as set forth is accurate, truthful and complets, to the
best of his/her knowledge and belief, '

Date this 3 day of @wﬁﬂv 2016,
Name of Organif‘ n éoﬂ%w ‘é?"""//'

By:

Title: /Afgi;% éf/‘és e trF s

f
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SECTION liI: SPECIFICATIONS
1. SCOPE;

Contractor shall provide paper products to Anne Arundel County Public Schools and other
participating entities of the resultant Contract in accordance with the specifications, terms,
conditions and pricing of the Subject Contract, Participants in this MAPT Procurement shall
minimally include: Anne Arundel County Public Schools, Baltimore County Public Schools and
The Howard County Public School System. Participants in the MAPT Cooperative Group also
include the District of Columbia and Virginia. It Is expected that Awardee(s) will extend pricing to
Entities noted above if quantities and delivery dates are the same as Anne Arundel County Public
Schools, Baltimore County Public Schools or the Howard County Public School System.

2.0 PRODUCT SPECIFICATIONS:

COPIER/DUPLICATOR PAPER: Premium No. 4 - Mill Brand, Business Equipment Manufacturing
Brand or Private Label Brand as listed in the current edition of the Competitive Grade

Finder (CGF) minimum “92 Brightness.” Basis Weight - 20 |b. grain - long. To be used for high
speed duplicating in coplers. Packaged 500 sheets per ream, 10 reams per case. SUPPLY
DOCUMENTATION OF PAPER TYPES AND INFORMATION FROM THE CURRENT EDITION
OF THE COMPETITIVE GRADE FINDER (CGF), THAT PROPOSED PRODUCT(S) ARE LISTED
IN THE E CURRENT CGF_AS NOTED HEREIN. PAPER WITH RECYCLED CONTENT (30%
POST_CONSUMER FIBER), WILL BE A ACCEPTED ONLY FOR BID WORKSHEET EET B,
BALTIMORE COUNTY PUBLIC SCHOOLS. AS NOTED AND COLORED PAPER FOR THE
PARTICIPATING ENTITIES ON BID WORKSHEETS PAGES 21-24.

2.1 DELIVERY:
Anne Arundel County Public Schools
Deliveries will be FOB Destination to:

Anne Arundel County Public Schools Warehouse
8313 Grover Road

Millersville, MD 21108

Attn: Brian Dorsey 410-222-3861

Delivery hours are Monday — Friday 6:30 AM — 2:30 PM (exclusive of school holidays)

Deliveries must be made by either a tractor-trailer capable of unioading at a loading dock, or a
truck with a hydraulic lift gate. All cartons must be palletized. A delivery ticket shall accompany
all deliveries. The delivery ticket must include the school systems’ purchase order number.
The contractor shall obtain a signature from an AACPS employee on the delivery receipt. The
Contractor will be required to furnish proof of delivery in case of dispute. AACPS will accept
products contained in the Bid Worksheet as soon as they are available.

Provide all dellveries of paper on pallets sized 40 x 48 OR pallets sized at 35.5 inches x
47 .5inches (known as “throw away" pallets), Smaller pallets are not acceptable. Total
acceptable height shall be 56.25 inches. Pallets shall contain 40 cartons of paper.
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Baltimore Gounty Public Schools Contract Requirements:

The term of the contract shall commence from the day of sighing of the contract after the Board
of Education of Baltimore County's approval (set tentatively for February 16, 2016), and all
terms and conditions shall remain in effect for a six (6) month period with one (1) option to
extend for six (6) months. When the option to extend the term of this contract with the BCPS is
exercised the following conditions are applicable:

a) It is determined that exercising the option is advantageous to the Board of Education of
Baltimore Gounty considering price and acceptable performance by Award Bidder.

b) The Board of Education of Baltimore County may exercise the option by providing a
written notice to Award Bidder within thirty {30) calendar days, unless otherwise noted,
prior to the expiration of the contract,

c) When the Board of Education of Baltimore County exercises its option to extend the term
of this contract, prices in effect at the time the option is exercised will remain in effect
during the option period, unless an adjustment is made upon mutual agreement by the
Board of Education of Baltimore County and Award Bidder.

d) Any upward adjustment in item pricing during the six (6) month option pericd shall be
limited to the actual cost increase to the Award Bidder from mill/manufacturer. Award
Bidder shall provide to BCPS Office of Purchasing the supporting documentation. The
adjustment is not automatic. Any upward adjustment in item pricing duting the six (8)
month option period shall not exceed ten percent (10%) of the original contract price.

If milllmanufacturer represented by Award Bidder issues a force majeure pricing'adjustment,
BCPS shall either accept or reject such on a case by case basis. In such instance, Award
Bidder shall provide to BCPS Office of Purchasing all supporting documentation.

BCPS reserves the right to accept discount item pricing if offered by the Award Bidder (i.e.
special offers, promotional pricing).

"Contract pricing shall apply at time of receipt of Purchase Order (PO} by Award Bidder. For
example, BCPS issues PO and Award Bidder receives PO on June 30. Award Bidder is
obligated to accept pricing as indicated on the PO, even if there is a mutually accepted upward
pricing adjustment on July 1. PO pricing shall prevail.

Page 11




RFB 16CM-062
Deliver all services and/or materials per the requirements as set forth herein.

1. Delivery will be F.O.B. Destination to;
BCPS Logistics
9611 Pulaski Park Drive
Baitimore, MD 21220
Attn: Nik Buckler, 410-887-6345

2. Provide all deliveries of paper on pallets sized 40 x 48 OR pallets sized at 35.5 inches x 47.5
inches (known as “throw away” pallets). Smaller pallets are not acceptable. Total acceptable
helght shall be 56,25 inches. Pallsts shall contain 40 cartons of paper,

3. Deliver paper within seven (7) days of the date of receipt of the purchase order document.

4, All deliveries must be scheduled by Award Bidder 48 hours in advance.

5. Award Bidder shall maintain 840 cartons of 8.5 x 11 paper (20#, white) In stock through duration
of contract, allocated exclusively for BCPS.

6. BCPS will order all paper by the full pallet and/or truckload, Typically, 5 - 6 truckloads at a time,
40 cartons per pallet. 840 cartons per truck. Colors will be otdered by the truckload combination
of the varlous colors.

7. Recycled xerographic paper (White 20 LB 8‘5.x 11") shall contain 30% post consumer fibre,

8. The minimum acceptable "brighiness" shall be "92" for all white paper.

C. The Howard County Public School System Contract Requirements
1, Deliveries will be FOB Destination to:
6675 Amberton Drive

Elkridge, MD 21075
Attn: Warren Breitschwerdt 410-313-8727

2. Delivery hours are 7:00 AM - 2:30 PM (exclusive of school holidays)

3. Provide all deliveries of paper on pallets sized 40 x 48 OR pallets sized at 35.5 inches x 47,5
inches (known ag “throw away” pallets). Smaller pallets are not acceptable. Total acceptable
height shall be 56,25 inches. Pallets shall contain 40 cartons of paper.

4. Any upward adjustment in item pricing during the contract term shall not exceed ten percent
(10%) of the original contract price.

2.2 F.0.B. Destination
Al contract pricing shall Include shipping. If shipping costs are not shown separately, the parties agree
that shipping costs are included in the total price to the AACPS.

2.3 Fort George G. Meade (Reserved)
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2.4 CONFIDENTIALITY

Contractor shall ensure the complete confidentiality of any and all information provided hy
AACPS, and gathered and developed by Contractor in the performance of this Contract. The
material gathered, used and developed shall not be provided to any other party without the
expressed written approval of the Supervisor of Purchasing.

AACPS RESPONSIBILITIES -

341

3.2

3.3

General

As the lead agency for this regional procurement, AACPS is responsible for
administering the bid process for all participating entities. Regardless of
participation, AACPS is the central point of contact for the solicitation.

Access to the Premises

AACPS will pravide access fo applicable AACPS Locations, Monday through Friday 8:00
AM, to 2:00 P.M., all days AACPS is open for business. Vendors are welcome to visit our
website at www.aacps.org for school holidays and other school closings.

Inspection of Services and Testing of Supplies and Services

The Contractor shall provide and maintain an inspection system acceptable to the AACPS
covering the supplies/services under this solicitation/contract. Complete records of all
inspection work performed by the Contractor shall be maintained and made available to the
AACPS during contract performance and for as long afterwards as the contract requires.

The AACPS has the right to inspect and test all materials/services in accordance with the
solicitation/contract, to the extent practicable at all times and places during the term of the
contract. The AACPS shall perform inspections and tests in a manner that will not unduly
delay the work.

If the AACPS performs inspections or tests on the premises of the Contractor or a
Subcontractor, the Contractor shall furnish, and shall require Subcontractor to furnish, at no
Increase in contract price, all reasonable facilites and assistance for the safe and
convenient performance of these duties.

(1) No inspector other than the Supervisor of Purchasing may change any provision of
the specifications or the contract without written authorization. The presence or absence
of an Inspector does not relieve the Contractor or Subcontractor from any requirements
of the contract.

(2) Location. When an inspection is made In the plant or place of business of a
Contractor or Subcontractor, the Contractor or Subcontractor shall provide, without
charge, all reasonable facilities and assistance for the safety and convenience of the
person of persons performing the inspection or testing.

(3) Time. Inspection or testing of supplies and services performed at the plant or place of
business of any Contractor or Subcontractor shall be performed at reasonable times.

If any of the materials/services do not conform to solicitation/contract requirements, the
AACPS may require the Contractor to perform the services again in conformity with contract
requirements, the AACPS may:

(1) Require the Contractor to take necessary action to ensure that future performance
conforms to contract requirements; and
(2) Reduce the contract price {o reflect the reduced value of the services performed.
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If the Contractor fails to cure any defect or ensure future performance in conformity with
contract requirements, the AACPS may:

(1) By contract or otherwise acquire the supplies/services and charge to the Contractor
any cost incurred by the AACPS that is directly related to the acquisition of such
material/service; and/or Terminate the contract for default.

4. QUANTITIES

AACPS resetves the right to increase or decrease quantities as required. Quantities are approximate
and unit prices bid shall apply regardless of any increase or decrease in the estimated quantities shown
herein.

5. DURATION OF CONTRACT

See requested delivery schedules in Clause 2.1, pages 10-12.
6. SURETY (RESERVED)

7. INSURANCE REQUIREMENTS

Unless otherwise required in these specifications, or elsewhere, if a Contract is awarded the Contractor
shall be required to purchase and maintain during the life of the Contract, Commercial General Liability
Insurance, Business Automobile Liability Insurance, and Workers’ Compensation Insurance with limits
of not less than those set forth below. The Contractor shall require similar coverage from any of its
subcontractors.

Commeregial General Liability

At least $1,000,000 combined single limit coverage written on an occurrence basis coveting all
premises and operations and including Personal tnjury, Independent Contractar, Contractual
Liability and Products and Completed Operations. The general aggregate limit is to apply
per project. On all Commercial General Liability Insurance policies the Board of Education of
Anne Arundel County (the BOARD) AKA Anne Arundel County Public Schools (AACPS)
and all of its agents and employees shall be hamed as an additional insured, which shall be
shown on the insurance certificates furnished to AACPS under this Section,

Business Automobile Liability Insurance )
At least $1,000,000 Combined Single Limit to include owned, non-owned, and hired vehicles.

Workers’ Compensation nsurance

Statutory benefits as required by Maryland law and/or, when required, the U.S. Longshoremen’s
and Harbor Workers' Compensation Act including standard Other States coverage; Employers’
Liability coverage with limits of at least $100,000 each acclident/$100,000 each employee
disease/$500,000 disease policy limit.

Waiver of Subrogation

To the fullest extent permitted by law, the Contracior and its invitees, employees, officials,
volunteers, agents and representatives waive any right of recovery against the Board of
Education of Anne Arundel County (the Board) for any and all claims, liability, loss, damage,
costs or expense (including attorney’s fees) arising out of the services provided by Contractor
under this Contract. Such waiver shall apply regardless of the cause of origin of the injury, loss
or damage, including the negligence of the Board and Its elected and appointed officials,
officers, volunteers, consultants, agents and employees. The Contractor shall advise its
insurers of the forgoing.
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Section IV: MANDATORY TERMS AND CONDITIONS

The following are mandatory terms and conditions to be included in all contracts

1. LEGAL COMPLIANCE

Contractor shall comply in all respect with Federal, State (including Maryland Motor Vehicle laws) and
Local Regulations, including laws regarding eligibility to work in the United States. The provisions of this
Contract shall be governed by the laws of Maryland. Any disputes, legal cases or other controversies

shall be pursued in Maryland Courts consistent with and subject to Maryland State Law.

If applicable, all matetials, supplies, equipment, or services supplied, as a result of this Contract shall
comply with the applicable U.S, and Maryland Occupational Safety and Health Act Standards.

2. EPA COMPLIANCE (if applicable)

Materlals, supplies, equipment, or services shall comply in all respects with the Federal Noise Control
Act of 1972, where applicable.

3. MINORITY AND SMALL BUSINESS ENTERPRISES

Minority and Small Business Enterprises are encouraged to respond to this solicitation notice, It is the
goal of AACPS that Maryland Department of Transportation certified Minority Business Enterprises and
Maryland Department of General Setvices registered Small Businesses participate in a minimum of
fifteen (15) percent of the total dollar value of the District’s construction, supply and service
procurements. For additional information please contact AACPS’s Minority and Small Business
Enterprise Office, Esther Avery at 410-222-5130. The Maryland Department of Transportation web site
(www.mdot state.md.us) is available to help locate Maryland Department of Transportation certified
Minorlty Business Enterprises. The Maryland Department of General Services website
www.smallbusinessreserve.maryland.gov is available to help locate registered Small Business
Enterprises. :

A certified MBE subcontract participation goal of 0 percent of the contract has been established
for this procurement. MBE forms and procedures can be located in Section VI of these documents,

4. RETENTION OF RECORDS

The Contracfor shall retain and maintain all records and documents relating to this contract for five
years after final payment by the AACPS hereunder or any applicable statute of limitation, whichever is
longer, and shall make them available for inspection and audit by authorized representatives of the
AACPS, including the Supervisor of Purchasing or the Supervisor of Purchasing’s desighee, at all
reasonable time.

5. QOCCUPATIONAL SAFETY AND HEALTH (O.S.H.A.)
All materials, supplies, equipment, or services supplied, as a resulf of this contract shall comply with
the applicable U.8, and Maryland Occupational Safety and Health Act standards,
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HAZARDOUS MATERIAL IDENTIFICATION AND MATERIAL SAFETY DATA SHEET (if

applicable

8

(a) "Hazardous material,” as used in this clause, includes any material defined as hazardous
under the latest version of Federal Standard No. 313 (including revisions adopted during the term
of the contract).

{b) The Offeror must list any hazardeus material, as defined in paragraph (a) of this clause, to be
delivered under this contract. The hazardous material shall be propetly identified and Include any
applicable identification number, such as National Stock Number or Special Iltem Number. This
information shall also be included on the Material Safety Data Sheet submitted under this
contract.

TERMINATION

7.1 TERMINATION FOR DEFAULT

Should a Contractor fail to perform fully, faithfully and promptly any obligation owed to AACPS
under this contract, then AACPS may, at its election, consider the breach matetial and,
notwithstanding any requirement of notice, terminate the contract in its entirety, Failure on the part
of the Contractor to fulfill contractual obligations shall be considered just cause for termination of
the contract, and the Contractor is not entitled to recover any cost incurred by the Contractor up to
the date of termination. Such termination, or failure to terminate, by AACPS shall not be
construed as a waiver of any other right or remedy afforded by law or by agreement between the

. parties which AACPS may have against Contractor. No failure of AACPS to utilize a remedy

afforded by law or contract upon any breach by Contractor shall be construed as a waiver of the
right to insist upon full, prompt and faithful performance of the particular obligation, and all other
obligations of Contractor in the future.

7.2 TERMINATION FOR CONVENIENCE

The performance of work under this contract may be terminated by AACPS in accordance with
this clause in whole, or from time to time in part, whenever AACPS shall determine that such
termination is in the best Interest of AACPS. AACPS shall pay all reasonable costs associated
with the contract that the Contractor has incurred up to the date of termination, and all reasonable
costs associated with termination of the contract, provided, however, that the Contractor shall not

* be reimbursed for any anticipatory profits that have not been earned as of the date of termination.

7.3 NONAVAILABILITY OF FUNDING

If the County Council falls to appropriate funds or if funds are not otherwise made available for
continued performance for any fiscal period of this contract succeeding the first fiscal period, this
contract shall be canceled automatically as of the beginning of the fiscal year for which funds
were not appropriated or otherwlse made available; provided, however, that this shall not affect
either AACPS’s rights or the Contractor's rights under any termination clause in this contract. The
effect of termination of the contract hereunder shall be to discharge both the Contractor and
AACPS from future performance of the contract, but not from their rights and obligations existing
af the time of termination.

ASSIGNMENT

The assighment of this contract to successors, associated companies or any other parties by the

Contractor for any reason, without the expressed written approval of AACPS, is hereby specifically
prohibited. :

9.

PAYMENT

Subject to the performance of the work and its acceptance by the AACPS, contractor may invoice the
AACPS for all appropriate charges for services performed during the billing period. All such charges
shall be derived in accordance with the prices originally bid on the BID WORK SHEET, found in
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Section V attached hereto and made a part hereof. In the event that contractor is hot in default of any of
the contract terms and conditions, then AACPS shall cause said invoice to be timely paid.

Contractor agrees to include on the face of all invoices billed to the AACPS, its Taxpayer |dentification
Number, which Is the Social Security Number for individuals and sole proprietors and the Federal
Employer ldentification Number for all other types of organizations, and the purchaslng document
number; such as the purchase order.

When appropriate, AACPS reserves the right to use the AACPS procurement card for the payment of
supplies or services listed in the Contract In lisu of issuing a purchase order. No procurement card
fransaction shall take place without the written authorization of the cardholder indicating the order for
the supplies or services. The limits set on the procurement card may not be exceeded nor may the
order be split to fall within those limits, The Contractor shall receive orders by phone, facsimile, or
other forms of notification from the AACPS procurement card holder. The Contractor may process a
payment in the credit card network ONLY upon shipment of supplies or performance of the services
ordered by the cardholder, For partial shipments or performance, the Contractor may process a
- payment ONLY for the amount shipped or completed and NOT for the entire amount ordered by the
cardholder, Upon shipment or complefion of the remaining order, the Contractor may process a
payment request to the credit card network for the remainder of the order. The Contractor may not
charge AACPS for any fees related to the use of the procurement card above their bid prices.

10. INDEMNIFICATION OF THE ANNE ARUNDEL COUNTY PUBLIC SCHOOLS

Contractor shall indemnify and save harmless the AACPS, its agents, AACPS members and
employees, against and from all suits, actions, claims, demands, damages, losses, expenses and/or
costs of every kind and description to which the AACPS may be subjected or put, including but not
exclusively so, by reason of injury (including death) to persons or damage to property, in any way
resulting from Contractor's performance of the work specified herein or performed under this contract,
or any part thereof, or by or on account of any act or omission of the Contractor, its agents or
employees, whether such suits, actlons, claims, demands, damages, losses, expenses and/or costs be
against, suffered or sustained by the AACPS, its agents, AACPS members and employees, or be
against, suffered or sustained by other corporations and persons to whom the AACPS, its agents,
AACPS members and employees, may become liable therefore, except that Contractor shall not
indemnify and save harmless the AACPS, its agents, AACPS members and employees, against and
from all suits, actions, claims, demands, damages, losses, expenses and/or costs arising from or due to
the negligence of the AACPS or its agents, AACPS members and employees. The whole, or so much
of the moneys due, or to become due the Contractor under the contract, as may be considered
‘necessary by the Supervisor of Purchasing, may be retained by the AACPS until such suits or claims
for damages shall have been settled, or otherwise disposed of, and satisfactory evidence to that effect
furnished to the Supervisor of Purchasing.

11. AGENT CERTIFICATION

The Contractor warrants that it has not employed or retained any person, parthership, corporation, or
other entity, other than a bona fide employee, bona fide agent, bona fide salesperson, or commercial
selling agency working for the Contractor, architect, or engineer, to solicit or secure this agreement, and
that it has not paid or agreed to pay any person, partnership, corporation, or other entity other than a
bona fide employee, bona fide salesperson, or commercial selling agency, any fee or other
consideration contingent on the making of any agreement resuiting from this solicitation.

12. INTELLECTUAL PROPERTY

Contractor agrees to indemnify and save harmless AACPS, its officers, agents and employees with
respect to any claim, action, cost or judgment for patent infrmgement or trademark or copyright
violation arising out of the purchase of materials, supplies, equipment or services covered by this
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contract, Further, Contractor shall not share, exchange, or release AACPS’s data to any other party
without the express written consent from the Superintendent or his/her designee of AACPS,

13. AACPS’s INCIDENTAL AND CONSEQUENTIAL DAMAGES

In accordance with the Uniform Commercial Code, section 2-715(2), which describes recoverable
consequential damages, this contract covers incidental and consequential damages resulting from
cohtractor's breach as follows: :

a) any loss resulting from general or particular requirements and needs of which the contractor
at the time of contracting had reason to know and which could not reasonably be prevented
by cover or otherwise: and

b) injury to person or property proximately resulting from any breach of watranty,

14. IDENTIFICATION OFASBESTOS CONTAINING MATERIAL (if applicable)

The U.S Environmental Protection Agency (EPA) requires the contractor to identify asbestos-containing
material under the Asbestos Hazard Emergency Response Act (AHERA), 15 U.S.C. §§ 2641-2656, and
EPA’s implementation codified at 40 C.F.R. Part 763, Subpart E. Contractor/Supplier shall supply
documentation that the material(s) contain no asbestos containing materials. The documentation shall
be provided for the bulk samples, which shall be analyzed in accordance with AHERA regulations.

Contractor/Supplier shall utilize an independent laboratory for analytical purposes. The laboratory shall
have recelved EPA accreditation for PLM/DS bulk sampling analysis, NVLAP accreditation and the bulk
analyst shall have passed the McCrone Institute Bulk Analysis Course, Contractor/Supplier shall also
provide an overview of the laboratories site, structure, controls, references and copy of their current
NVLAP ceriificate.

Materials ordered that are produced in lots shall have the required EPA documentation for each lot
produced. The sampling analysis for each lot shall be submitted at time of delivery to AACPS, if
analysis is not provided AACPS shall not accept delivery of materials, Contractor/Supplier shall submit
the Veriflcation of No (ACBM) in Products-Construction Materials Form,

15. CODE OF ETHICS
This solicitation shall be governed by the Ethics and Vendor Relations policies and regulations of the

Board of Education of Anne Arundel County, including Policy, DEC, and Administrative Regulation
DEC-RA,

16. _NON HIRING OF EMPLOYEES

No employee of the AACPS or any department, commission, agenacy or branch thereof whose duties as
such employee include matters relating to or affecting the subject matter of this contract shall, while
being employed, become ot be employee of the party or parties hereby contracting with the AACPS or
any department, or branch thereof,

17, DISPUTES

This contract shall be subject to the provision of the Board of Education of Anne Arundel County
Policies and Regulations, Code DEG-RA. Pending resolution of a claim, the Contractor shali proceed
diligently with the performance of the contract in accordance with the Supervisor of Purchasing's
degcision.

18. REGULATIONS
The Board of Education of Anne Arundel County Policies and Regulations in effect on the date of
execution of this Confract are applicable to this Contract, -
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19. SEVERABILITY

Should any clause or paragraph found herein be consldered by court action to be illegal, invalid,
inoperative or unenforceable, it shall be modified or removed accordingly. However, the modification or
removal of a clause or paragraph shall not serve to nullify the Contract, All other clauses and
paragraphs shall remain enforceable as written.

20. WAIVER
No provision of these Contract Documents shall be deemed to have been walved unless such waiver is
in writing. Any walver shall extend to the particular case only and only in the manner specified, and
shalt not be construed In any way to be a waiver of any further or other rights in the same or different
circumstances,

21, NON-DISCRIMNATION CLAUSE

Anne Arundel County Public Schools prohlbits discrimination in matters affecting employment or in
providing access to programs on the basis of actual or perceived race, color, religion, national origin,
sex, age, marital status, sexual orientation, genetic information, gender Identity, or disability. For more
information contact: The Division of Human Resources, Anne Arundel County Public Schools, 2644
Riva Road, Annapolis, MD 21401 410-222-5286 TDD 410-222-5000."

22. MODIFICATIONS AND AMENDMENTS A -
Amendments and/or Modifications to this Contract shall be made only with the express written
concurrence of both parties unless an expressed unilateral right is identified herein.

23. FORCE MAJEURE

Force Majeure is defined as an occurrence beyond the control of the affected party and not avoidable
by reason of diligence. It includes the acts of nature, war, riots, strikes, firs, floods, epidemics, or other
similar occurrences. If elther party is delayed by force majeure, said party shall provide written
notification to the other within 48 hours. Delays shall cease as soon as practicable and written
notification of same provided. The time of contract completion may be extended by contract
modification, for a period of time equal to that delay caused under this condition. AACPS may also
consider requests for price increase for raw materials that are directly attributable to the cause of delay.
AACPS resetves the right to cancel the contract and/or purchase materials, equipment or services from
the best available source during the time of force majeure, and Contractor shall have no recourse
against AACPS. Further, except for payment of sums due, neither party shall be liable to the other or
deemed in default under this contract, if and to the extent that such party’s performance of this contract
is prevented by reason of force majeure as defined herein.

24. MID ATLANTIC PURCHASING TEAM (MAPT) )

The MAPT General Terms and Conditions are incorporated into the Request for Bids only to the extent
the General Terms and Conditions do not conflict with the RFB terms and condifions. If there is a
conflict between the terms and conditions of the RFB and the BRCPC General Terirs and Conditions,
the terms of the RFB will prevail.
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Section V: BID WORK SHEET .
#16CIN-062

Contractor: C.g/d/’ /{M %fﬂw éwc?-//)

Bid price shall be submitted as follows and shall include ali costs associated with the performance of
this RFB. This includes, but Is not limited to salaries/wages, materials, equipment, transportation,
overhead, taxes, profit and any other related costs:

NOTE: Amendments to solicitations often occur prior fo bid opening and sometimes within as little as 24 hours
prior to bid opening. It is the bidder's responsibility to frequently visit this section of our site to obtain
amendments once they have been posted. Completion of this Bid Work Shest indicated that you have read
this section and visited the website, www.aacps.org for amendments that may affect your bid. Note: The use
of brand names shall be interpreted as follows:

1. Brand names used with the “or equivalent’ clause are intended to be descriptive and not restrictive.
Bids may be considered on models or brands or products of manufacturers other than those specified
provided the documentation or samples required are provided with your response,

2. Brand names that do not use the words “or equivalent” after them are to be considerad the only brands
acceptable to AACPS.

AACPS retains the sole right to determine when an equivalent shall be accepted, and when accepted,
whether or not the substitute represents a true equal against the described bona-fide requirements. The
use of the words "or equal”, or “or equivalent’ are intended to mean the same thing.

ALSO NOTE: The quantities listed below are estimates for evaluation purposes only unless otherwise
stated herein.

A. ANNE ARUNDEL COUNTY
PUBLIG SCHOOLS QUANTITY UNIT TOTAL |

COSsT COST
@tum ( zarographlc

. V.4
Paper 8.5 X11” White 20 Ib. 344,400 Reams AASD Zz S, 22

CaerKehorea /F7 2e oo
2, {D;mlum #4Xerogra ic P{ e
8.5 X 11" 20lb. 30% Post Consumer Fiber Or Virgin Sheet
¢

A. Pink 3,200 Reams zZ 27 4 &Sl e
" B. Blue . 4,800 Reams 2:2’ 27 4 5, 6T o

/@é:ﬁf/’//fz//&% Srze ;5 BSE o K
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Contractor: @M ,/4//@(, (;,@au//

Bid Worksheet Con’t QUANTITY UNIT TOTAL
COST COoSsT
-
»~
C. Tan = 1,600 Reams 5.327 J,323. 2~
& b
D. Green 3,200 Reams 3. 327 Sfoes¥e 9
E. Canary 2,800 Reams 3 ZR7 2 ES D WA
/
F. Goldenrod 2,400 Reams 2 327 :; 2{5/ Fo

TOTAL BID PRICE ANNE ARUNDEL COUNTY PUBLIC SCHOOLS A.
(AWARD TO ONE VENDOR) $ 56, a <
AA. ANNE ARUNDEL COUNTY PUBLIC SCHOOLS

FLUQORESCENT COPY PAPER (WAUSAU EXACT BRITES OR AACPS
APPROVED EQUIVALENT) FOR ANNE ARUNDEL COUNTY PUBLIC SCHOOLS ONLY

20 Ib. 8.5 X 11" 500 sheels per ream

A. Fluorescent Blue 1,600 Reams ’ 4337 %_Zj?, R
B. Fluorescent Green 2,000 Reams 7_/,32_7 _ZQZV o
.C. Fluorescent Orange 2,000 Reams %_23_7 y 675/, Y
D. Fluorescent Pink 2,000 Reams 2, 337 Z_QZ{/ oo
E. Fluorescent Red 2,000 Reams i,/zz ;&ZV oP
F. Fluorescent Yellow 4,000 Reams ZZZ / ‘Z 3% o

 Prste Moo Byt (colo Swpted SvdoseolD
PROPOSED PRODUGT -
XSz, 200 M/?g Lo @S S0t /;..7224//00}/74(
TOTAL Bib PRICE AGNE ARUNDEL GOUNTY PURLIC schBoLs (AR) $_°SE,TES Ao
AWARD TO ONE VENDOR ? -

Price Proposal Compiled by: 74”4 &/

{Print Name of Individual Signing Form)

Please see the attached
document for bid terms
and conditions,
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CONTRACT PAPER GROQUP, INC,
Contract Paper Group, Inc.
1531 Boettler Road -
Uniontown, OH 44685
(800) 563-5739
Fax (330) 896-6886

Anne Arundel County Public Schools Bid

Please apply the following conditions to your bid as part of our bid terms:

_X_  Hem #A-1: 8 ¥2x 11" 20lb. White Xerographic Paper is supplied from the mill on
35 ' x 46 14" pallets, ‘

X The quoted prices are valld thru April 30, 2016.

A per order minimum of 840 cases/21 pallets applies for bid ltem #A-1 8 %2 x 11"
20Ib. Virgin White Xerographic Paper. If awarded any other items bid they must
be ordered complete for delivery at the same time.

Purchase order must be received before an order will be processed.
Procurement cards will not be accepted at the quoted prices.

X Orders must be for full cases of the same product, we don’t mix sizes, weights or
colors in cases.

X Shortages and exceptions must be reported to the driver at the time of
delivery and written on the Bill of Lading. Shortages cannot be collected
thereafter. '

X The quoted prices include shipments as listed in your bid to one location with
dock-to-dock delivery. It will be your responsibility to unload deliveries without
any driver assistance, The quoted prices include delivery.

r your understanding,

Randy Cockrill

Account Representative
Contract Paper Group, Inc.

randyc@cpgabid.com
Web Site: www.cpgbid.com
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Contractor, e xfr et ,/;A;/w oz ”Z

Bid Worksheet Con’t QUANTITY UNIT TOTAL
coSsT COST

B. BALTIMORE COUNTY
PUBLIC SCHOOQLS

S e \
1. Premium #4 Xerographic 5 _ ¥ ‘
Paper 8.5 X 11" White 20 Ib, 436,800 Reams 255 ZEY TE Y oo
~rd A ,
2. Premium #4 Xerographic 4 .
Paper 8.5 X 14! White 20 Ib. 840 Reams 252e ,g_g/,,f.za

gz st Joa S gl le B
3. Premium #4 Xerographic
8.5 X 11" 20 Ib. 30% Post Consumer Fiber Or Virgin Sheet

2
A. Pink 18,400 Reams 2. 3R7 Gl AL S
L4 L
B. Blue 18,400 Reams 3.237 CL A8 5
‘ - ,
C. Green 19,600 Reams 27 CS RS A
:2}_ “sA =
D. Canary 25,200 Reams > 227 _2;55/42 o

A . 2 :
4, P{efmlum #67 rographic Paper 93,200 Reams LY 7S QAo ere o
3 Hole Punched 8.5 X 11"
20 Ib. White

5./;%;; éraphlc ‘P\apﬁw 2,520 Reams LSYT __Z/7 7/ 7 v

30% Post Consumer Fiber

TOTAL BID PRICE BALTIMORE COUNTY PUBLIC SCHOOLS $ ¢, 57 (AWARD
TO ONE VENDOR)

Price Proposal Compiled by: 74/4 W

(Print Name of Individual Signing Form)

pd

X /%é: ﬁr///f//&%ﬁ/é& /s 35”}‘:' /:\» 7¢ ﬁ' v

7 Please see the attached#
document for bid terms
and conditions.
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CONTRACT PAPER G

Contract Paper Group, Inc.
1631 Boettler Road
Uniontown, OH 44685
(800) 563-5739

Fax (330) 896-6886

Baltimore County Public Schools Bid

Please apply the fallowing conditions to your bid as part of our bid terms;

X

ltem #B-1: 8 ¥z x 11" 20Ib. White Xerographic Paper is supplied from the mill on 35 %" x
46 %" pallets.

The quoted prices are valid thru August 31, 2016 with option to renew for an additional six
months upon mutual agreement by both parties.

A per order minimum of 840 cases/21 pallets applies for bid ltem #B-1: 8 % x 11" 20ib.
Virgin White Xerographic Paper, ltem #B-4: 8 %> x 11" 20lb. 3HP Virgin White
Xerographic Paper and jtem #3 A, B, C & D: 8 % x 11" 20lb. Recycled Pastel Color
Xerographic Paper, ltem #2: 8 % x 14" 20Ib. Virgin White Xerographic Paper and Item
#B-6: 8 %2 x 11" 20lb. White Recycled Xerographic Paper must be ordered complete for
one shipment,

Purchase order must be received before an order will be processed.
Procurement cards will not be accepted af the quoted prices.,

Orders must be for full cases of the same product, we don’t mix sizes, weights or colors
In cases,

Shortages and exceptions must be reported to the driver at the time of
delivery and written on the Bill of Lading. Shortages cannot be collected
thereatter.

The quoted prices include shipments as needed to one location with dock—to-dock
delivery. It will be your responsibility to unload deliveries without any driver assistance.
The quoted prices include delivery.

Thank you for your understanding, -
Z/ A

andy Cockril
Account Representative
Contract Paper Group, Inc.
randyc@cpgbid.com

Web Site: www,cpgbid.com




............................................................

title E RFB#

C . THE HOWARD COUNTY

PUBLIC SCHOOL SYSTEM
QUANTITY UNIT TOTAL i
- cosT COST i
A Sea | > .l 5
1. Pfemium #4 Xe?;raphm 151,200 Reams 2A5 3 3BYoe>53 co
Paper 8.5 X 11" White 20 Ib. _
& o
2. P{e;um #{/gr(ographlc 400 Reams 35552 A4 36. 0@
Paper 8.5 X 14" White 20 Ib.
L, & . &
3. Pér’n_?%m #4/><7e7rographic 2,000 Reams D7l o S, S Reo. oo
Paper 8,5 X 14" White 20 lb. .
3 Hole Punched . !

gl e fot et S e oo B ,
4. Premium #4 Xerographic l
Paper 8.5 X 11" (Colors) 30% Post Consumer Fiber Or Virgin Sheet :

I &
Canary 500 Reams 2532 765, o2 ‘
. 3
Pink 400 Reams 2.5 35 g ) o
P d
Blue 500 Reams .S R S, o
s P ,
Green 500 Reams ' ,22_&‘ o
V4 &
Goldenrod 300 Reams 253 ? o
; »
Buff © . 200 Reams 35%o ok e

i !
TOTAL BID PRICE THE HOWARD COUNTY PUBLIC SCHOOL SYSTEM §__332, o £/ &2 ,
(AWARD TO ONE VENDOR) %é ’ |

Price Proposal Compiled by: W l

(Print Name of Indlvidual Signing Form) ’ !

%// Zi‘" M////,y//y/éf/m/; Z5 é: )ryé“L/f%

Piease see the attached 4
document for bid terms : '
and conditions. . .
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CONTRACT PARPER GROUP, INC,
Contract Paper Group, Inc.

1531 Boettler Road

Uniontown, OH 44685

(800) 563-5739

Fax (330) 896-6886

G

Howard County Public Schools Bid

Please apply the following conditions to your bid as part of our bid terms:

X item #C-1: 8 % x 11" 20lb. White Xerographic Paper is supplied from the mill on 35 %" x
46 %" pallets,

The quoted prices are valid thru June 30, 2016..

X A per order minimum of 840 cases/21 pallets applies for bid tem #C-1. 8 ¥4 x 11” 201b.
Virgin White Xerographic Paper, All the other papers bid must be ordered complete in
one order.

Purchase order must be received before an order will be processed.
Procurement cards will not be accepted at the quoted prices.

Orders must be for full cases of the same product, we don't mix sizes, weights or colors
in cases.

X Shortages and exceptions must be reported to the driver at the time of
delivery and written on the Bill of Lading. Shortages cannot be collected
thereafter,

X The quoted prices include shipments as stated in Addendum #2 to one location with
dock-to-dock delivery. It will be your responsibillty to unload deliveries without any driver
agsistance. The quoted prices include delivery.

Thank youfer your understanding, -
i
M 2

Randy Cockill

Account Representative
Contract Paper Group, Inc.
randyc@cpgbid.com

Web Site: www.cpgbid.com
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DEFINITIONS

“Bid”: An offer to perform a contract for wark and labor or supplying materials or goods at a specified price.
“Contractor”: One who confracts to do work for another. The term Is strictly applicable to any person who
enters into a contract, but ls commonly reserved to designate one who, for a fixed price, undertakes to procure
the performance of works or services, or the furnishing of goods, whether for the publle or a company or
individual,

“GPOG": Chief Purchasing Officers Committee, which Is a part of the Metropolitan Washingtont Gouncil of
Governments.

“DGS”: Maryland Depariment of General Services

“Equivalent ltem” An ltem of equipment, materfal, or supply, the quality, design, or performance
characteristics of which are functionally equal or superior fo an item specified in a solicltation. :

“Equivalent™ Equal In value, force, measure, volume, power, and effect or having equal or corresponding
import, meaning or significancs.

“pOB” “Dastination”: The term “F.O.B.” Is an abbreviation for “free on board” and means that seller wll
dellver subject matter contracted for, on certaln conveyance, without expense to buyer. The seller assumes all
responsibilifies and costs up to the point of delivery, including insurance, transportatlon, etc.

“FOB Origin™: Title of goods transfer when they leave {he supplier's dock.

“FORB Varletles”:

Shipping Polnt Freight Gollect — Buyer pays/bears freight charges/owns goods In transtt, files any claims,

Shipping Point Fraight Prepaid (and Allowed) — Seller pays/hears frelght charges; Buyer owns goods in
transit and files any claims,

Destination Frelght Collect — Buyer pays/bears frelght charges; Seller owns goods In fransit and flles any
clalms.

Destination Freight Prepaid — Seller pays/bears freight charges/owns goods in fransit and files any claims,

Destination Freight Prepald and Allowed- Buyer pays freight charges, Seller bears freight, owns goods in
translit, and files any claims.

(10) “MDOT": Maryland Department of Transportation

(1

{12)
(13)

(14)

(15)

(18)

(7

“NMost favorahle” That bld received from a respansible bidder that is the lowest bid price or lowest evaluated
bid price ot the bid or evaluated bid that yields the greatest revenue for the AACPS under a revenue-producing
procurement contract subject to this title.

*Request for Bids™ Invitati_on for bids.,

“Responsible”: A person who has the capabllity in all respects to perform fully the contract requirements and
the integrity and reliability that shall assure good falth performance.

“Responsible Bidder”: One who is capable financlally and competent to complete the job for which he is
bidding. A responsible bidder Is one who is not only financially responsible, but wha is possessed of a
judgement, skill, abllity, capacity and Integrity requisite and necessary to performa public contract according to
its terms,

“Responsive Bld”: A bid submitted in response to an invitation for bids that conforms in all material respects
to the requirements contained In the Invitation for bids.

uServices”: The rendering of time, effort, or work, rather than the furnishing of a speclfic physical product
other than reports incidental to the required performance, It includes, but is not limited to, the professianat,
personal, and/or contractual services provided by architects, engineers, attorneys, accountants, physicians,
conaultants, appraisers, land surveyors, and where the service Is associated with the provision of expertise or
labor, or both,

“Wendor”: A person who deslres to enter into a contract with the AACPS for goads or services.
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ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolis, MD 24401 | 410-222-5000 - 301-970-8644 (WASH) - 410-222-5500 (TDB) | www,aacps.0fg

January 6, 2016
TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CIM-062:
MAPT COOPERATIVE PAPER BID

ADDENDUM #1

Please be advised of the following information being added to Page 10, Clause 2.1 DELIVERY
relevant to Baltimore County Public Schools in the Subject Solicitation,

The quantities listed within RFB 16CM-062, Section V: "Bid Work Sheet” for "B. Baltimore
County Public Schools” are estimates only. The Award Bidder for "B. Baltimore County Public
Schools" shall provide paper as required throughout the term of contract. This is an [ndefinite
Dslivery / Indeflnite Quantities contract. The materials intended for purchase are based upon
future needs of the Baltimore County Public Schools. Baltimore County Public Schools
reserves the right to authorize/order materials as may be required durmg the contract period
and, also, reserves the right to not authorize/order any materials. To aid in bid preparation,
Baltimore County Public Schools anticipates the total estimated annual usage to be as shown
within RFB 18CM~-062, Section V: "Bld Work Sheet" for "B. Baltimore County Public

Schools". Actual usage may change drastically based upon the needs of the system for the
term of this contract. Baltimore County Public Schools doss not guarantee that these quantities
will be met or exceeded, nor can BCPS guarantee any minimum purchase quantity to any
Award Bldder.

This is the only change contemplated by this Addendum #1. Should you have any questions
concerning this Information feel free to contact me on 410-222-5165 or bhubbard@aacps.org,

Sincerely,
ﬂm‘*/j,’;/.%u/

William T. Hubbard, CPPB

L.ead Buyer ‘ B
CC: MaryJoChilds - | W //
CeCe Clement / % /é
Jeff Miller
' Contract Paper Group, Inc ;
Randy Cockrill
1519 Boettler Rd Unit B

Uniontown Oh, 44685
Ph:800-563-5739 Fx:330-896-6886

ELEVATING ALL STUDENTS ... ELIMINATING ALL GAPS




ANNEARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolls, MD 21401 ]' 410-222-5000 - 301-970-8644 (WASH) - 410-222-5500 (TDD) | www.aacps.otg

January 14, 2016
TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-062:
MAPT COOPERATIVE PAPER BID '

ADDENDUM #2
Please be advised of the following clarifications belng added to the Subject Solicitation:
The following questions were raised by a Bidder:

1. “Are samples required at the time of bid opening?" No, but Participating Entities

may ask for samples of the various products at some point.

“Is a security or performance bond reguired?” No.

“Will Procurement Cards be used as a method of payment?” No.

"Over what time frame will Anhe Arundel County Public Schools want deliveries?”

AACPS will order all of their specified products immediately affer award.

"Itern #3 for The Howard County Public School System lists 8 ¥4 X 14" for the White

201h. 3 Hole Punched Paper.” That size should be 8 12 X 11.

6. “Over what timeframe does the HCPSS want their deliveries?” The 8 % X 11" White
Paper will be ordered 50% in Aprif and 50% In June. The quantities will be equal to
evenh fruckloads. The other products noted for the HCPSS, will be otdered in April,

o ron

These are the only changes contemplated by this Addendum #2. Should you have any
questions concerning this information, feel free to contact me on 410-222-5165 or
bhubbard@aacps.org.

Sincerely,

-,

A A

William T. Hubbard, CPPB

Lead Buyer
CC: Mary Jo Childs ' .
_ CeCe Clement //ﬁ f / (2o / ol
Jeff Miller
Debbie Groat
Brian Dorsey '
Contract Paper Group, Inc
Randy Cockrill
1519 Boettler Rd Unit B

Uniontown Oh, 44685
Ph:800-563-5739 Fx:330-896-6886

ELEVATING ALL STUDENTS... ELIMINATING ALL GAPS




ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolfs, MD 21401 | 410-222-5000-301-970-8644 (WASH) - 410-222-5500 (TDD) | www.aacps.org

January 28, 2016
TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-
062: MAPT COOPERATIVE PAPER BID

ADDENDUM #3
Please be advised of the following clarifications being added to the Subject Solicitation:

The due date for the Solicitation Is being extended to February 5, 2016, at 11:00 AM
Eastern Time. This action was necessitated due to inclement weather causing the
closing of the AACPS Central Office. In addition, guestions ralsed by Prospective
Bidders are belng evaluated as fo the need for a responss from the AACPS Purchasing
Office.

These are the only changes contemplated by this Addendum #3, Should you have any
questions concerning this information, feel free to contact me on 410-222-5165 or
bhubbard@aacps.org.

Sincerely,

ey ~ /—‘W’W
ﬂm /" /
William T. Hubbard, CPPB
Lead Buyer

CC: Mary Jo Childs
CeCe Clement
Jeff Miller
Debbie Groat

//Jj L Ly /g

ELEVATING ALL STUDENTS... ELIMINATING ALL GAPS
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ANNE ARUNDEL
COUNTY PUBLIC SCHOOLS

2644 Riva Road, Annapolls, MD 21401 | 410-222-5000-301*970-8644(WASH)~410-222—5500 {(10D) | www.aacps.otg

January 29, 20186
TO: ALL PROSPECTIVE RESPONDENTS

REF: ANNE ARUNDEL COUNTY PUBLIC SCHOOLS (AACPS) REQUEST FOR BID 16CM-~ -
062: MAPT COOPERATIVE PAPER BID

ADDENDUM #4

Please be advised of the following clarifications being made to the Subject Solicitation. These
issues were brought up by Prospective Bidders. .
1\, Can the BEST CUSTOMER Clause 18, Page 6 be altered?
“No. The Clause remains as stated.”

2. Referencing, Clause 21, Page 6, SUBCONTRACTORS “Being removed from the
Solicitation in its entirety.”

3, Referencing Clause 7.1, Page 16, TERMINATION FOR DEFAULT AACPS -
Clarification: “In the event of Contract Termination, AACPS will pay the Contractor
for satisfactory products received up until the time of Termination.”

" 4. Clause 18, Page 18, NON HIRING OF EMPLOYEES, AACPS Clarification “The
Contractor may not hire an AACPS Employee that has dutles Invelved with the
execution of the Subject Contract,”

These are the only changes contemplated by this Addendum #4. Should you have any
questions concerning this information, feel free to contact me on 410- 222-5165 or
bhubbard@aacps.or: .

Sincerely,

/}, y Wvd{ﬂwc —
William T. Hubbard CPPB
Lead Buyer

CC:  Mary Jo Childs :
CeCe Clemesnt / X? /
Jeff Miller -
Debbie Groat e
C .

ontract Paper Group, Inc
Randy Cockrill
1519 Boettler Rd Unit B
Uniontown Oh, 44685
Ph:800-563-5739 Fx:330-896-6886

16CM-062AM4

FLEVATING ALL STUDENTS ... ELIMINATING ALL GAPS
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Baltimore Regional Cooperative Purchasing Committee

Cost Reduction Calculation Worksheet

A cost reduction occurs when the purchasing function takes planned and deliberate action to obtain the necessary
quality level at a better price. Cost reductions can include cost avoidance of a higher cost that would have occurred had
the action not taken place. An administrative cost savings occurs when a jurisdiction participates with the lead agency

for a procurement. The savings represents the administrative costs normally incurred when preparing a solicitation. In
the case of a cooperative solicitation and contract, all participating jurisdictions except for the lead agency enjoy the

benefit of the administrative cost savings.

Date: 3/8/16

Calculation Performed By: Debbie Groat

Incumbent Name & Contract #

Contract Title: Paper, Bulk

Contract #: 16CM-062

Vendor: Split: W.B. Mason, and Contract Paper Group

Savings Accomplished By:
_X_ Cooperative Bidding
___Bid Strategy

___New Source
__Negotiation

___Change in Specifications
___Standardization
___Simplification

__New Product
__Procurement Action to Avoid
Increase

___Other

Summary of Action Taken for Cost Reduction:

Timing

CALCULATIONS

A. Solicitation (select a single option and annual usage for reporting results)

e Option #1: Using the Bid Abstract take an average total bid percentage savings by
averaging all total bids received EXCEPT low bid and comparing that to the low bid

Total Bid Comparison Percentage Savings = % X Annual Usage = Estimated Savings

e Option #2: Using the Bid Worksheet take an actual percentage savings by comparing
the low bidder to last year unit prices for the same line items.

Incumbent Comparison percentage savings = % x Annual Usage = Estimated Savings

Baltimore Metropolitan Council | BRCPC [ .




lllustration: Paper

Vendor Total Bid Price Evaluated Savings Evaluated Savings
against Total Bid Price against 2014 Pricing

W.B. Mason $875,215.20

Contract Paper Group $893,769.20

Veritiv Corporation $903,901.60

Split Award: W.B.Mason | $816,055.20

Split Award: Contract $58,983.20
Paper Group

Split Award Total Value | $875,038.40 2% Savings Cut Sheets - .2% Increase

Fluorescents - .5% Decrease

1. llustration Option #1: Average of the Total Bid Price for non-low bidders —
52,672,886 +~ 3= Average Total Bid Price of $890,962
Low Bid 5875,038.40 + Average Total Bid Price $890,962 = .098
1-0. 098 =.02 or 2% savings

2. llustration Option #2: Using the Bid Worksheets, average of the {same) Line Item Price for low bidder and

incumbent -
Incumbent Total of all same Unit Prices $830.90 vs. Low Bid Total of all same Unit Prices $662.17
5662.17 + 5830.90 = 0.797

1-0.797 =0.20 or 20% savings

B. Staff Time including the standard cost to issue a solicitation $1,000.00
C. Other Ancillary Costs including computer time, office supplies, etc. $138.00

Calculation Results and Report on Total Annual Savings:

A. Solicitation Savings or {Increased Costs) $17,501
B. Administrative Cost Savings: $1138
a. Staff Time $1,000
b. Ancillary Costs $138 $1138
Total Savings or Increased Cost $18,639 per year
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